
CHAPTER 406

STORAGE

A. STOIMGE-IN-TIWWIT (SIT)

1. General. The TO may use SIT when necessary to meet the member’s
requirements. Although SIT normally is used at destination when a shipment arrives
before the member has established a delivery address, it also maybe used at origin or at
an intermediate point when considered by the TO to be in the best interest of both the
member and the government. The carrier should use the carrier’s DOD-approved agent
facility located nearest the destination city or installation shown in Block 18 of the
PPGBL. The carrier shall use the DOD-approved facility located within the destination
TO’s AOR, except when authorization is granted by the destination TO. SIT and related
charges will be based on the DOD-approved facility nearest the destination city or
installation of the shipment. Nearest available carrier’s agent DOD-approved storage
facility is defined as follows: That carrier’s agent facility which has DOD-approval, has
space for the shipment, and is accepting DOD traffic from the carrier. If the agent refh.ses
to accept a shipment, i.e., because of the carrier’s refusal to provide a waiver ardor due to
the carrier’s poor payment history, the agent’s facility will be considered “available” for
purpose of determinin g charges irrespective of which destination warehouse the carrier
uses. NTS at origin may not be converted to SIT at origin unless a PPGBL ;S issued, an
inventory is prepared, and a carrier takes physical possession of the property.

2. SIT Period.

a. SIT for DOD civilian employees may not exceed 90 days, unless additional
storage is authorized in accordance with the J~ para C8001-B2.

b. SIT for military members may not exceed 90 days unless additional storage
is authorized in accordance with the JFTR, para U5375-B2&3.

c. When SIT is extended beyond the first 90 days, the TO shall noti~ the
carrier of the extension and the projected termination date. A copy of DD Form 1857
(Figure 406-1), Temporary Commercial Storage at Government Expense, or inbound
arrivallexpiration notice letter, if automated (Figure 406-2), will be provided to the carrier
for each extended 90-day period. When a shipment remains in storage beyond the SIT
entitlement period, carrier liability shall terminate at midnight of the last day of the SIT
period, the PPGBL character of the shipment shall cease and the warehouse shall become
the final destination of the shipment. At this time, the warehouseman shall become the
agent for the property owner and the shipment becomes subject to the rules, regulations,
charges, and liability of the warehouseman. Members will be advised of the requirement
to procure their own insurance during this period of storage. The TO may maintain the
PPGBL character of the shipment in SIT and recoup the excess storage cost from the
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member upon delivery. The member is entitled to delivery at government expense in
either case.

3. Prevention of Unnecessary SIT. The TO shall make every effort to prevent
unnecessary use of SIT. The destination TO shall establish a file (either electronic or
hard copy) for inbound personnel.

4. Procedures at Destination. When the carrier notifies the destination TO of a
shipment’s arrival, the TO shall attempt to contact the member or the member’s agent at
the designated point of contact. If the member has not reported to the destination TO or
the TO is unable to contact the member or the member’s agent, the TO shall instruct the
carrier to place the shipment in SIT. In these cases, the TO may not direct the carrier to
attempt delivery at the member’s residence. Disposition instructions will be provided to
carrier prior to expiration of free waiting time for domestic shipments (Item 115,
Domestic Personal Property Rate Solicitation), and within specified time period for
international shipments (Item 435, 436, International Personal Property Rate
Solicitation).

5. Record of Authorized SIT. The TO shall maintain a separate control log (either
electronically or hard copy) for recording all SIT authorizations. The log shall contain as
a minimum, the following information: SIT control number, member’s name, code of
service, storage location, and the dates ordered into and out of SIT. A copy of
DD Form 619-1 authorizing the SIT will be retained.

6. SIT for Sdit ShiDments. If a shipment arrives at destination as a split shipment
and the member is unavailable to receive any portion, SIT may be authorized separately
on each portion. The TO shall issue a separate SIT control number for each portion of the
split shipment. The carrier shall be required to obtain a separate weight ticket and
separate SIT control number for each portion of the split shipment. The cost of weighing
each portion shall be borne by the ca.mier. The government will not pay the minimum
weight as applicable to storage.

7. SIT Control Number. Upon ordering a shipment into SIT, the TO shall fish
the carrier a SIT control number. The seven-digit SIT control number is constructed as
follows:

a. The first position is the last digit of the year in which the shipment enters
SIT (for example, if the shipment is placed in SIT during calendar year 1994, the first
digit will be 4).

b. The second, third, and fourth positions are the Julian Date the shipment
enters SIT, e.g., if the shipment is placed in SIT on November 9 (Julian Date 313) the
second, third, and fourth digits will be 313.
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c. The last three digits shall indicate the numerical sequence of the shipments
entering SIT for that day; e.g., if the shipment is the eleventh shipment placed in SIT on
that day, the last three digits will be011.

d. As described above, the SIT control number for the eleventh shipment
placed in SIT on November 9, 1994,is4313011.

8. Deliverv Out of SIT.

a. When ready to accept the shipment, the member shall contact the destination
TO and request delivery to the destination residence.

b. The carrier will prepare aDDForm 619-1 for billing purposes. The DD
Form 619-1 shall include all accessorial services incidental to the delivery of the
shipment. The carrier will return the completed DD Form 619-1 to the destination TO.
The destination TO will verifi and sign the form, keeping one copy in the permanent
shipment file. If loss or damage is discovered in a shipment delivered from SIT, the
member or member’s agent shall record the lossh.mage on DD Form 1840/1840R.

c. The destination TO will order long deliveries out of SIT by preparing a
“Certificate for Delivery from SIT” (See para 405.G2 and Figure 405-5).

d. Partial withdrawals will consist only of complete cartons or item numbers
on the inventory. Request for partial withdrawals should be made at the time of
counseling and indicated to the carrier or carrier’s agent at the time of packing, when
possible. The inventory item number will be fbrnished by the member to the TO, who
will, in turn, order the service. Certification of the DD Form 619-1 by the destination TO
is required. The member, member’s agent, or TO representative shall have the right to be
present at the carrier’s facility during the sorting of the property. The carrier will deliver
property; however, the member has the option of picking up the property from the
warehouse. The carrier is responsible for obtaining the weight of the portion withdrawn.

B. RESPONSIBILITIES FOR NON-TEMPOIWRY STORAGE (NTS)

1. MTMC Overseas Com~onents and Overseas Commanders. Although NTS is
restricted to warehouse facilities located within CONUS, MTMC overseas components
and overseas commanders should develop contingency plans to use government
warehouses for storage in the event of civil unrest, national emergencies, etc.

2. MTMC Dedownent Suntmrt Command. MTMC Deployment Support
Command commander is responsible for the administration of the NTS program.

3. Ordering officers shall:
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a. Acquire all required services for the storage of HHG in both government
and commercial facilities.

b. Cite the appropriate fhnds for payment of the services ordered and process
invoices for payment.

c. Maintain all documents relating to each storage lot.

d. Provide copies of SIT storage inspections conducted independently to the
appropriate RSMO contracting officer, when inspections reveal discrepancies at a facility
approved for storage.

e. Serve as the point of contact for the member on all matters concerning the
storage of HHG.

f. Immediately
locate a lot in storage.

noti~ the appropriate RSMO when the contractor is unable to

g. Recoup excess costs horn the member, in accordance with applicable
military service guidelines or regulations, when the weight in storage is in excess of the
JFTR allowance.

h. Terminate all NTS at government expense for storage beyond the authorized
storage period and advise the contractor to bill the member for fhture storage costs. The
TO, through the appropriate Service headquarters, may continue to pay for the NTS until
delivery of property. In this instance the member will reimburse the government for the
cost of storage beyond their entitlement.

i. Authorize continued storage at government expense when travel and
transportation entitlements of retired members have been extended. me member
subsequently should reimburse the government for storage costs.

4. Installation Commanders. Installation commanders are responsible for
periodically inspecting all government-owned storage facilities under their jurisdiction
used for the storage of DOD-sponsored personal property shipments. Such inspections
shall be petiormed under direction of military service headquarters and shall be recorded
on DD Form 1811 and DD Form 1812. Before approval by the installation commander,
TO personnel shall conduct an inspection of the government-owned facilities.

C. NTS PROCEDURES - ORDERING OFFICERS

1. General. The available low-cost, qualified storage facility shall be used for
NTS, regardless of its location. When an ordering officer has BOAS available that offer
facilities outside the installation’s area of responsibility, awards will not be limited to
facilities within the area of responsibility. Use Figure 406-3, Storage Facility Rates, to
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make a cost comparison when determining whether to use commercial or government
facilities.

2. Determining the Low-Cost Contractor. The ordering ofilcer shall use Items I,
II, III, IV, V, and VI of the DD Form 1162-1, Schedule of Services and Rates for
Household Goods, (Figure 406-4) to determine the low-cost contractor. Item H shall be
used only when upright wardrobe services are required. Item V, storage costs, will be
projected over the estimated storage period for each lot.

3. Attem~ted Pickup or Delivew. If the member or member’s agent is not
available at the residence when the contractor attempts to pick up or deliver on the date
specified on DD Form 1164, Service Order for Personal Property, (Figure 406-5), the
contractor shall be paid the drayage rate per DD Form 1162-1 on a 500-pound minimum
(weight) shipment for attempted pickups and the actual shipment weight for attempted
deliveries.

4. Acquisition of Commercial Storage Services. Contractors shall be contacted in
the order of their BOA rates (fi=omlowest to highest), even though they maybe located
outside the installation’s area of responsibility. The storage lot shall be offered to the fust
contractor that can perform the services at the time they are required. A contractor will
not be contacted if written notice that services cannot be provided has been received from
that contractor. When two or more contractors have equal rates, the ordering officer shall
offer lots to those contractors on a fair and equitable basis. When other than the low-cost
contractor is used, all copies of the DD Form 1164, except the copy fhrnished to the
contractor, shall be annotated “Low-Cost Contractor Unable to Handle,” and the ordering
officers’ contract file shall contain a list of the contractors refising the lot with the
reasons for refisal.

5. Member Preference for Contractor. Member’s choice of contractor is prohibited
unless the contractor-requested cost is the same or no more than the lowest offer. The
rules governing the requirements of the BOA and FAR require orders be issued to the
lowest offer. The government has no authority to enter into three-party contracts between
itself, the NTS Contractor, and the member.

6. Service Order for Household Goods, DD Form 1164 (Fimue 406-5].

a. Upon the contractor’s acceptance of the offer of a lot, the ordering officer
shall request the contractor to provide a lot number and prepare DD Form 1164. A
separate DD Form 1164 will be prepared for each HHG lot. Service orders shall be
executed only by ordering officers having specific authority to issue such orders. Orders
for services shall be fiu=nishedto the contractor before the date on which the services are
to be pefiormed. DD Form 1164 is self-explanatory except for the following items:

(1) Block 3.b, Federal Agency. Enter two-digit alpha code depicting federal
agency identity; e.g., DF--Department of Air Force, DA--Department of Army.
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(2) Block 3.c. ADDropriationIdentifv. Identifies code designation, assigned
locally by each activity.

(3) Block 3.g. Lot Number. Enter lot number furnished by the contractor.

(4) Block 3.i, Estimated Storage Period. Enter estimated storage time, in
months. This varies from case-to-case depending on entitlement circumstances and
applies to new accounts being placed in storage.

(5) Block 3.i, Pick-Ut) Date (YYMMMDD). Enter the date on which the
requested services are to begin. Date shall be constructed as follows: last two digits of
the year, the first three letters of the month, and the day of the month; e.g., for September
30, 1990 the code would be “90SEP30.”

(6) Block 4. Services Ordered. Enter rates from the appropriate DD Form
1162-1 only for those services being authorized. Item VI, Handling-Out, which must be
used in making cost comparisons, will not be included on the initial DD Form 1164. To
facilitate subsequent ordering-out action, the applicable rate for Handling-Out (Item VI)
may be annotated on the copy retained in the storage file. When crating of HHG is
required for stie transportation and storage, the remarks section, Block 6, shall be
annotated to show approval granted by the ordering ofilcer.

(7) Block 6 (Remark Section). When firearms are to be included in the
storage lot, the statement, “This NTS Lot Contains Firearms,” will be annotated on the
DD Form 1164. Temporary storage at ongin not to exceed number of days authorized
unless extended by proper authority.

b. Distribution of DD Form 1164.

(1) Original copy shall be sent to the appropriate DFAS.

(2) One copy shall remain with the contractor and shall be annotated,
“Duplicate Original.”

(3) One copy, indicating the actual weight and storage location, shall be
provided to the member or the overseas Civilian Persomel Officer upon request or when
the state of the storage changes, i.e., transfer agreement, termination of storage,
conversion to member’s expense, etc.

(4) One copy indicating the actual weight and storage location shall be
provided to the responsible RSMO contracting officer within 5 working days of the date
on which the actual weight is received from the contractor.

(5) One copy shall be provided to the uniform service finance office.
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c. Sumdemental Service Orders.

(1) Supplemental DD Form 1164s shall be issued to authorize services, such
as renewal or removal of a lot in storage or annual renewal of the fiscal year fhnd citation
for the following fiscal year, for those lots remaining in storage after September 30.
Renewals may be authorized by written notice to the contractor, such as manifest-type
listings.

(2) When it is known prior to ordering services that part of a member’s
property will remain in storage while another part will be withdrawn within a short period
of time, each part will be considered a separate lot and a separate DD Form 1164 shall be
issued for each lot. When a member requests, and is entitled to, partial removal born a
lot stored under a single DD Form 1164, a supplemental DD Form 1164 shall be issued
for handling-out services to permit removal of the desired goods horn the lot and for
handling-in of that portion to be returned to storage. Partial removals will consist of only
complete cartons or item numbers as listed on the inventory.

7. Warehouse Receipts. Each lot of HHG stored in a commercial facility shall be
covered by a separate, nonnegotiable warehouse receipt. The contractor shall issue the
warehouse receipt in the name of the member, in accordance with the terms of the BOA.
The contractor shall mail, or otherwise deliver, the original and one copy of the
warehouse receipt to the ordering officer. When the inventory is used as part of the
warehouse receipt, a copy of the inventory may be attached to the original warehouse
receipt. The use of a combination inventory-warehouse receipt form is acceptable if the
document contains all of the itiormation required by applicable laws and the BOA.
When a combination inventory-warehouse receipt is used, the original copy shall be
furnished to the ordering officer and a legible copy retained by the contractor.

8. Storage Outside an Installation’s Area of ResPonsibili~. When a lot is placed
in storage outside an installation’s area of responsibility, the ordering officer placing the
lot in storage shall retain the storage account and all paperwork until application for
shipment is received.

9. Removal from NTS. Whenever a lot, or part of a lot, is to be removed from
storage, the ordering officer shall sign and return the original warehouse receipt to the
contractor, along with the DD Form 1164 specifying the services to be performed. A
copy of the warehouse receipt shall be retained for the ordering officer’s files. Whenever
part of a lot is removed from storage and part is to remain, the ordering oflicer shall
obtain anew or revised warehouse receipt horn the contractor for that portion remaining
in storage. The NTS contractor shall be given a minimum five (5) work days notice prior
to release of shipment.

10. Removal When Storage is Outside the Installation’s Area of Responsibility.
When a lot is placed in storage outside an installation’s area of responsibility, the ordering
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officer placing the lot in storage shall retain all paperwork and the storage account until
the member’s application for shipment is received. The ordering officer shall make
arrangements with the contractor for release of the goods from storage. The member’s
application for shipment shall be forwarded to the TO having responsibility for the area in
which the goods are stored. The gaining TO shall arrange for shipment of the goods and
shall coordinate with the ordering officer, as required.

11. Local Deliverv Reweigh Procedures. If a pattern of weight variance is detected
in the weight of line-haul shipments moving out of a particular warehouse, the TO shall
initiate local reweigh procedures.

a. The ordering officer shall negotiate a rate with the storage contractor not to
exceed the current rate fac~rs of the government rate tender (GRT) or military rate tender
(MRT). When requesting local reweigh, cost comparisons shall be accomplished to
ensure use of lowest rate or price available.

b. Local delivery reweigh requests shall be annotated on the DI) Form 1164. It
is recommended the TO or the TOS representative witness the reweigh to support any
collection action involved for either party. A witnessed reweigh will aid the RSMO
contracting officer in the event of disputes as well as in monitoring performance.

c. The ordering officer may request the contractor to use government scales for
local reweigh when available and when reweigh will not cause delay to the contractor. If
the contractor is required to use government scales and excess mileage is involved, the
government may be liable for an extra charge since the terms of the original agreement
have been modified.

d. One weight ticket is necessary when a lot is ordered out of NTS locally and
when delivery is within the scope of the agreement. When there is a 200-pound variance
(higher or lower), an additional weight ticket is required. This provision will not apply if
weight discrepancies are due to missing items from a shipment that were a part of the
weight at original pickup.

12. Storage Difficulties. Before the normal shipping season, the ordering ofllcer
shall noti~ the RSMO contracting officer of any actual or anticipated problems in
obtaining commercial storage space. An information copy of such notice shall be
provided to the MTMC Deployment Support Cornrnand. Problems that cannot be
resolved by the RSMO contracting officer shall be forwarded for resolution to HQ
MTMC.

13. Processirw NTS for Personnel Assigned PCS Overseas and Notification of
Member Pending Ex~iration of Entitlements and Conversion of Lots to Member’s

-“
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a. Upon receipt of an application for NTS, the TO shall enter the estimated
storage entitlement expiration date on the DD Form 1299, Block 13. This date shall be
determined by adding the tour length to the reporting month cited in the orders.
(Exception: Flag officers have no set tour length; however, since 48 months is a common
period for assignment, 48 months shall be added to the month the property is placed in
storage and entered in Block 13 of the DD Form 1299.)

b. Not later than 45 days before the first day of the month when the NTS
entitlement is due to expire (as noted in Block 13 of the DD Form 1299), the TO shall
noti@ the member by certified letter of the impending NTS entitlement expiration. A
suspense date shall be established for return of information and a suspense file
maintained.

c. The notification shall include:

(1) Date storage entitlement will expire.

(2) Suspense date for return of information.

(3) Net weight of HHG in storage chargeable to member’s JFTFUJTRweight
allowance.

(4) Storage company’s name, address, service order number, and lot number.

(5) Statement that the member is to reply by the suspense date whether
continued storage is required. The new PCS order, personnel action, or extension
document; copy of separation order; or letter explaining the member’s status shall be
provided. DOD civilian employees shall provide correspondence from their civilian
personnel ofllce containing the new fiscal year fhnd citation for continued storage. Also
state, if the member ftils to return the letter to the TO advising of his or her status before
the date NTS entitlement is due to expire, the government’s responsibility for control and
payment for NTS shall be terminated and the lot converted to a commercial account in
the member’s name at his or her expense. He or she shall then be responsible directly to
the commercial contractor for storage costs.

d. If the certified letter notice is not returned with appropriate notations by the
established suspense date, the TO shall contact the applicable military service personnel
locator office to make a final attempt to locate the member. When all notification and
locator efforts have failed the TO shall take necessary steps to convert the lot to the
member’s or employee’s expense.

D. LOSS AND DAMAGE IN NONTEMPORARY STOIUiGE (NTS\

1. General. This subsection prescribes procedures to be followed by contracting
and ordering ofilcers when incidents of loss or damage of stored HHG occur.
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2. Loss/DamaEe or Erroneous ShiDments. If the contractor is unable to locate a lot
or portion of a lot in storage, the TO and/or ordering officer shall noti~ contracting
oflicer/RSMO who shall ensure the contractor is taking action to locate any missing items
and collect information for contract interpretation which might be needed in the event of
claims processing.

3. Missing Items. When missing items subsequently are found to be in the
possession of the contractor, the contractor shall fonwu=dthe items to the member by the
mode of transportation selected by the ordering officer offering the least amount of delay.
The contractor shall be responsible for any shipping charges in excess of the original cost
had the delay not occurred.

4. Delivew of Wrong Items. If a contractor inadvertently ships or delivers wrong
items, the contractor is liable for all excess costs associated with the return. The
contractor shall select the mode of transportation offering the least amount of delay.
Compensation to the contractor will not be more than the original cost.

5. Lost or Stolen Privately-Owned Firearms (POF). If a POF is lost or stolen
while under the control of the warehouse, the RSMO shall determine whether the firearm
was stored in accordance with the preaward survey guidelines and whether the loss was
due to negligence of the warehouse. The failure of a contractor to report promptly a lost
or stolen firearm shall result in the issuance of a cure notice by the RSMO contracting
officer.

6. Contracting Officer’s Procedures. Upon becoming aware of loss or darnage to
stored HHG due to fire, flood, or similar causes, the contracting officer. in coordination
with the appropriate ordering officers, shall:

a. Arrzinge immediately for a joint inspection of the darnage.

b. Direct the contractor to unpack and dry the goods, if necessary, and prepare
a detailed report of loss or damage to each lot, by article or package, as listed on the
warehouse receipt or inventory form.

c. Monitor closely the contractor’s petiormance to ensure that:

(1) The contractor’s responsibility is discharged properly.

(2) The property is protected from fhrther loss or damage.

(3) The contractor maintains detailed records of all services performed and
materials used that are to be paid for by the government.
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(4) The contractor promptly dries, cleans, and repacks all of the items that
are handled during the rework process.

(5) The contractor’s security measures will protect the goods from pilferage.

d. Request that the ordering officers engage a third party if the contractor does
not have the capability to provide the required services.

e. Determine the contractor’s liability under the terms of the BOA. All
available means, including assistance from ordering officers and qualified organizations,
shall be used in determining liability. The contracting officer shall prepare a report of
each case in accordance with Chapter 410, paragraph D.

7. Ordering Officer’s Procedures. Upon completion of the inspection of loss or
damage, the ordering officers shall, as appropriate:

a. Direct the contractor to petionn services such as laundering, dry cleaning,
and oiling finished surfaces, if such actions are required to prevent fh.rtherdamage to, or
deterioration of, the affected goods. Reconditioning of property, such as recovering
upholstered pieces and refinishing ftished articles, may not be pefiormed as part of the
services to prevent fbrt.herdamage or deterioration.

b. Itiorm the contractor of the method to be used in determining the new
weight of lots when items have been lost or destroyed. When the new weight has been
determined, the ordering officer shall issue a Service Order for Household Goods, DD
Form 1164.

c.

d.
member.

e.

Advise the member in writing of any loss or darnage to the member’s goods.

Furnish the responsible RSMO contracting ofiicer a copy of the report to the

Obtain the consent of the member or the member’s authorized agent before
ordering the disposal of any damaged goods. Upon receipt of consent, the ordering
ofiicer shall direct tie contractor in the disposal of irreparably damaged goods.

8. Payment for Services. The unpacking, drying, and cleaning of darnaged goods
and preparation of the report of loss or damage shall be pefiormed by the contractor at no
cost to the government. All other services petiormed, such as dry cleaning, laundering,
repacking, and handling-in, when ordered by the ordering officer, shall be paid for by the
government at no cost to the contractor until ultimate liability for the loss or damage is
determined. Payment for these services shall be made horn the appropriation cited for
payment of the storage charges.
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9. Pavment for Re~ackinE of Shit)ments Released from Non-Tem~or ary Storage.

a. Shipments packed for placement in NTS may not be repacked at government
expense in preparation for line-haul movement without specific authorization from the
origin TO. The origin TO shall authorize repacking at government expense only when it
is determined to be necessary to protect the shipment from damage in transit to the final
destination.

b. The TO may not authorize repacking at government expense when there is
evidence that deterioration of the original packing occumed while the shipment was in the
possession of the storage contractor. Repacking to correct packing deterioration
occurring during storage is the responsibility of the storage contractor and shall be
accomplished at no expense to the government. Conflicts in this area shall be referred by
the TO to the responsible RSMO contracting officer for resolution.

c. The line-haul carrier will not be liable for preexisting damage noted on the
storage inventory or exceptions noted at the time of pickup. The carrier shall be liable for
concealed damage. To be released from liability, the burden of proof shall be on the
carrier to show that loss or darnage resulted before receipt of property by the line-haul
carrier.
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TEMPORARY COMMERCIAL STORAGE AT GOVERNMENT EXPENSE

PRIVACY ACT STATEMENT

AUTHORITY: lTlk37, lJ3Cab~lW5,1JSCdm~tiQ~7, Nwwlliu1943(ssq

PRINCIPAL PURPOSE(S): TO*~ hlmttmrml?imratD dly~dmqp&l ~f090~ism@md

I

I SECTION I - AUTHORIZATION FOR STORAGE AFTER THE FIRST 90 DAYS

I Reference Paragra@ U5375.B2, J~R

,
SECTION II - MEMBER’S STATEMENT OF FACTS

11. ADDITIONAL TEM~RAiW STORAGE OF MY HOUSEHOLD GOODS IS NECESSARY, DUE TO CONDIT~NS BEYOND MY CONTROL.

I THESE CONDITIONS ARE (X all fhaf apply)

1 a. SERIOUS ILLNESS OF THE MEMBER
1

0. NO NAVAILABIUTY OF SUITABLE CIVILIAN HOUSING
I

1

b. SERIOUS ILLNESS OR DEATH OF A DEPENDENT If. AWAITING COMPLETION OF RslDENCE UNDER CONSTRUCTION

c. IMPENDING ASSIGNMENT TO GOVERNMENT QUARTERS
g. OTHER REASON (Specify)

I
d. DIRECTED TEMPORARY DUTY AFTER ARRIVAL AT t !

PERMANENT DUTY STATION

2. M~BER INFORMATION
a. NAME (Last, Firct, Middle Initial) i b. RANK c. SOCIAL SECURITY NUMBER

d. SIGNATURE e. DATE SIGNED (YYYYMMDD)

1

SECTION Ill - APPROVAL

3. NSTALLATION NAME 4. INSTALLATION ADDRESS (Inchde Zip Code) 5. DATE APPROVED
fYYYYMMDD)

I
I

I I

6. APPROVAL FOR AN ADDITIONAL 90 DAYS STORAGE IS GRANTED IN ACCORDANCE WITH PARAGRAFW U5375.B2, JITR DUE TO
CONDITIONS CITED ABOVE.

I 7. I CERTIFY THAT GOV6?NMB4T STORAGE FACIUTI= AK NOT AVAILABLE AT THIS INSTALLATION AND THAT COMMERCIAL
STORAGE IS AUTHORIZED FOR A P~lOD NOT TO EXCEED 90 DAYS .

8. ALL STORAGE AUTHORIZATION WILL EXPIRE ON (YYYYMMDD)

~9a, APPUCABIX SPB21ALORDER b. PARAGRAPH c. HEADQUARTERS d. DATED (YYYYMMDD)

1e. ACCOUNTING CLASSIFICATION I

10. TRANSPORTATION OFFICER NFORMATION
● . NAME (Last, First, Middle Initial) b. RANK

r
c. TITLE , d. SIGNATURE

I
I I I

DD FORM 1857, SEP 1998 (EG) ~QnloNB~

Figure 406-1. DD Form 1857, Temporary Commercial Storage at Government Expense.
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STORAGE FACILITY RATES

Service Government Storage Commercial Storage

(Basic Ordering Agreement)
Packing and protection as Per local packing and crating Item I and II. Schedule of
required by and incident to contract. Services and Rates and
drayage and storage. Household Goods

(DD Form 1162-1).
Pickup of personal property at Local contract and/or Item III, DD Form 1162-1. (If
location, inventory, marking, prevailing local commercial linehaul is involved, MRT or
tagging, loading, drayage or drayage rates. (If linehaul is tariff rates apply.)
linehaul to warehouse, and involved, drayage may not be
there unloading onto applicable and MRT or tariff
warehouse platform. rates apply.)
Handling-in, labor, and costs Item IV, DD Form 1162-1.
equipment required to place
personal property in storage
from warehouse platform;
wrapping for storage which is
in addition to that required for
drayage to contractor or
government warehouse; and
preservation of items for and
during storage.
Total storage cost for entire Space rate factor. Item V, DD Form 1162-1.
storage period.
Handling-in, labor, and costs. Item VI, DD Form 1162-1.
equipment required to remove
personal property from storage
and place onto warehouse
platform, per local packing
and crating contract.

Figure 406-2. Storage Facility Rates.
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SCHEDULE OF SERVICES AND RATES FOR HOUSEHOLD GOODS

I

4. S6WICE PERFORMED
a. TITLE

[1) lT~ I
PACKING

(2) ITEM II
SPEIAL SEKVICE

(3) ITEM Ill
DRAYAGE

(4) rrEM Iv
HANDLING IN

b. DESCRPTION I c. RATE I

I

1

I

6 1$ I

(5) lT~ V
STORAGE -1=-M-Q~ (Rate per c w t per month) $

I

I 5 $

6 $

I I
I I

I

~6, GEOGRAPHIC DESCRIPTKiN OF EACH ZONE SHOWN IN IT=S II AND Vll ABOVE
a. ZONE 1 b. ZONE 2

c. ZONE 3 d. ZONE 4

I e. ZONE 5 f. ZONE 6

7. CONTRACTOR CERTIFICAT~N STAT~ ENT
lcsdfyHIHa*~pawd~ *tiaausal-Itmm~-

a. TYPED NAME (Last, Fret, M/old/e Indlal) b. SIGNATURE

Figure 406-3. DD Form 1162-1, Schedule of Service and Rates for Household Goods.
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I SERVICE ORDER FOR PERSONAL PROPERTY
I
I

1. TO (Contractor) 2. FROM (Ordering Office)
a. NAME ●. NAME

~
1

b. ADDRESS (Str..t, City, Std., ZIP Code) ] b. ADDRESS (Street, C#y, safe, ZIP Code)

3. THIS SERVICE OFU)ERIS LSSUEI AND AN ORDER IS H6?EBY PLACED WITH YOU, ACCEPTING YOUR OFFER (ORAL OR WRITTEN) FOR

SERVICES ON (enfer date) , SUBJECT TO THE PROVISIONS OF THE BELOW.NUMBERED RASIC

ORDERNG AGRE~ EMT FOR THE FOLLOWNG SERVC’ES:
(

a. SCAC CODE b. FED ERALAGENCY c. APPROPRIATION I d. BASIC ORDERING AGREEMENT NUMBER
IDENTITY I

I r
1

f. SERVICE ORDER NUMBER ~ g. LOT NUMBER ] h. LOCATION OF PROPERTY (Street, Clfy, Nate, Z/P Code)

(1) OLD
I 1

I

(2) NEW I

L ESTIMATED ‘j. PICKAJP DATE (WWMMDD) k. STORAGE EXPfRATION 1 ESTIMATED WEIGHT

STORAGE PERIOD I DATE (WYYMMDO)
~

I I
n. OWNER

(1) NAME (Lest, first, MMdK /rtif/ei) (2) PERMANENT ADDRESS (Strwet, City, State, Z/P Code)

(3) PAY GRADE I (4) SSN

4. NEW ACCOUNTS - SERVIC~ ORD~ED

● . PACKING b. SPECIAL SERVICES c. DRAYAGE4N

ITEM I (1) WARDROBE . ITEM 11A
(2) D(PENSIVEIVALUABLE

ITEM . ITEM IIB
ITEM Ill

ld:::~Ge
RATE NO. RATE NO. RATE ZONE RATE RATE KATE

s IS 1$ 1$ 1$ 1$,
5. RENOVAL ACTK3NS
●. APPROPRIATION IDENTITY b. STORAGE REM OVAL OATE

(YYYYMMDD)
I.. DELIVERY ADDRESS (Street, CJty, State, Z/PCode) “

/d. SERVICES ORDERED

(1) H:N&L;~G IN (2) H~N~L~~G OUT (3) DRAYAGE.OUT (4) UNPACKING I (5) WEIGHT (5) WEIGHT (5) WEIGHT
ITEM Vll ITEM Vlll I REHANDLED REM OV ED REMAINING 1

RATE RATE ZONE RATE RATE

s $ $ s ~.
, 6. REMARKS

~7. SPECIAL INSTRUCTIONS

● . MAIL INVOICES TO:
r
I b. STORAGE AUTHORITY:

~ c. MAXIMUM WEIGHT CHARGEABLETO GOVERNMENT I

I ● . ACCOUNTING CU3SIFICATION:

8. C~TFICATON (To be compkt ●d by Ordering Off/co)

~-~- ~*~-~*~m

a. TYPED NAME (Lest, First, Middb Inlfhf) , b. TITLE c. SIGNATURE

-1=+
I 1
1

Figure 406-4. DD Form 1164, Service Order for Personal Property.

406-16



CHAPTER 407

MOBILE HOMES

A. GENEIWL

1. This applies for the movement of privately owned mobile homes within
CONUS, between CONUS and Alask~ and within Alaska.

2. Shipping costs will not exceed what it would have cost the government to ship
the member’s authorized weight allowance of HHG. Shipment options:

a. Member Tow. The member may tow the mobile home and file for
reimbursement.

b. Government Arranged. The member makes arrangements through the TO.

c. Personally Procured. The member obtains authorization from the TO and
draws an advance mobile home allowance.

B. COUNSELING

1. Refer to DOD Gen 43, “Moving Your Mobile Home” and Figure 407-4.

2. The TO will provide the information contained in the counseling checklist DD
Form 1797 (See Figure 401-1).

3. For articles restricted for transport, refer to the Mobile Home Rate Solicitation.

C. RATES

1. One-time-only (OTO) rates for the movement of mobile homes are obtained
from HQ MTMC. Refer to the Mobile Home/Boat Rate Solicitation for all carrier
responsibilities and procedures. Local moves may be handled by the TO, except volume
moves.

2. The following information pertains to mobile home one-time-only (MOTO)
rates:

a. The TO responsible for shipping the mobile home will provide HQ MTMC
the complete itiormation contained in the MOTO Message Request Format
(Figure 407-1).

b. MOTO requests should be made as soon as possible, but not less than 10
days prior to the pickup date. (Emergency requests will be handled as required.)

407-1
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c. Shipments must be tendered to the carrier prior to the tender expiration date.
A tender is valid for 30 days and can be extended. In the event that certain conditions
(e.g., repairs, etc.) prevent pickup, HQ MTMC will be notified by the TO so necessary
action can be taken.

d. The TO, upon request of the member, may authorize carrier to petiorm
additional requirements not included in the MOTO rate, either by third-party service or
negotiated rate. Services pefiormed must be listed on DD Form 1863, Accessorial
Services-Mobile Home (Figure 407-2), and certified by TO or member and normally
shown on PPGBL.

e. TO must notis mobile home carrier immediately and notifi HQ MTMC on
all cancellations of MOTO movements. If cancellations are made less than 48 hours (not
including weekends and holiday hours) prior to pickup (time begins at 0800 EST on the
date of pickup), the carrier may bill for services ordered but not used.

3. Volume Movements.

a. A movement of five or more mobile homes from the same origin or
commuting area to the same destination or commuting area will be considered a volume
move.

b. The TO should submit a request for a volume move to HQ MTMC/MTPP-
HS at least 30 days prior to the scheduled pickup date of the first shipment. Provide a
copy

D.

of the request to destination TO. The required format is provided in Figure 407-3.

CARRIER OR AGENT FACILITIES

DOD-approved mobile home carriers are not required to have an agent or carrier-
operated facility within the area of responsibility of an installation to be qualified to
participate in mobile home trailic. A carrier may designate any DOD-approved storage
facility.

E. AUTHORIZATION OF ACCESSORIAL SERVICES

1. The TO may authorize additional accessorial services, at the member’s request.

2. Any repairs or other services necessary for the movement of a mobile home till
be identified by the carrier on a DD Form 1863, supported by signed receipts for each
repair or service provided. DD Form 1863 entries will be itemized and supported with
third-party invoices indicating costs for labor and material separately. The member or
destination TO will veri~ that the services are described correctly and supported properly
before signing the DD Form 1863.
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F. SHIPMENT PROCEDURES

1. When a mobile home is not ready for pickup within 48 hours of the agreed date,
the TO will notifi the carrier of the delay. A new pick-up date will be established based
upon the date the mobile home will be ready for movement, the member’s requirements,
and the carrier’s capability. Shipments must be tendered to carrier prior to expiration date
(30 days fkom original solicitation pickup date).

2. Remirs and Services En Route to Destination.

a. The carrier is authorized to incur expenses up to $150 per shipment without
the prior approval of the member for necessary repairs and services while en route to
destination. Such repairs and services do not include expenses for tire repair or
replacement.

b. The member may authorize, in writing, on the reverse of the Mobile Home
Checklist (Figure 407-4), any amount in excessof$150 that the carrier may incur for
repairs and services without first obtaining authorization horn the member. The origin
TO, based on the member’s written authorization, may authorize the carrier to incur
expenses above the $150 limit, but not to exceed the amount specified by the member.
The amount specified by the member will be annotated in the remarks blocks of both the
PPGBL and DD Form 1863.

c. Should the cost of repairs or services exceed the authorized limit, the carrier
will contact the origin or destination TO. The TO will contact the member to determine
whether the movement of the shipment should continue.

3. Inventorv of Articles Shitmed in Mobile Home. DD Form 1412. Carrier will
prepare and distribute in accordance with the rate solicitation.

4. Mobile Home Ins~ection Record. DD Form 1800. DD Form 1800
(Figure 407-5) describes a mobile home’s condition before and after shipment. The
origin TO will prepare a DD Form 1800 for each mobile home shipment and will give
that document to the carrier with the PPGBL. The carrier will complete the origin
portion of the format the time of pick up. The destination portion will be completed by
the carrier at destination. Sections of the form are reserved for the origin and destination
TOS when a visual inspection of the mobile home is made by the TO.

a. Premration by the Orkin TO. Upon notification from the member that all
pre-move requirements have been completed, the TO will prepare an original and five
copies of DD Form 1800. The origin TO will complete Part I, II, and origin portion of
part III.
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b. Carrier Entries. If the member does not agree with the camier’sdescription
of the mobile home’s condition at origin or destination, the member will list exceptions
on the reverse of the foxm. Regardless of exceptions taken, the member will sign the
form.

c. Distribution. After completing the applicable portions of the inspection
form, the carrier will make distribution in accordance with the rate solicitation. The
destination TO will forward one copy, along with the completed Member’s Report on
Carrier Petiormance--Mobile Home, DD Form 1799 (Figure 407-6), to the origin TO.
The origin TO will use these documents to close out the shipment performance file.

5. Joint Statement of Loss or Damage at Delivem. DD Form 1840/1840R. DD
Form 1840/1840R will be used to record all loss or damage to each article listed on the
inventory. The procedures in Chapter 410, Part B, will apply.

6. Member’s Renort on Carrier Performance - Mobile Homes. DD Form 1799.
The destination TO will complete Section I, DD Form 1799, and provide to the member
during the destination inspection. The member shall be instructed to return the form to
the destination TO within 10 days.

7. Carrier Refhsal for Shi~ment Due to Mobile Home Being Not Road-Worthy. If
the carrier’s inspection or a government inspector reveals a deficiency and renders the
mobile home unsafe or unlawfhl for transportation, the origin TO will be notified and till
instruct the member to have the deficiency corrected. If correction is not possible before
or on the agreed date of pickup, the decision must be made by the TO and the member to
either authorize payment for waiting time of the driver (and possibly an escort) while
repairs, alterations, or modifications are being completed or to terminate the GBL and
pay an attempted pick-up charge. If the driver elects to perform the necessary work,
w@ting time is not authorized; however, the member is responsible for fimishing the
required materials and/or supplies to make the mobile home road-worthy. Under no
circumstance may the TO release the mobile home for shipment until it is considered by
both the carrier and the TO to be safe and practicable to move.

8. Use of Commercial Wrecker Service.

a. The member will itiorm the TO when wrecker service maybe required at
origin. The carrier will inspect the ground leading to and under the mobile home to
determine whether the mobile home may be moved safely. If ground conditions are such
that the mobile home will be damaged by the carrier’s equipment, the carrier will contact
the TO and request authorization to use commercial wrecker service.

b. When it is determined that wrecker service is required, the TO will authorize
the carrier to make the necessary arrangements. The carrier will bill the government for
the actual cost of service. The wrecker service invoice will be attached according to
billing instructions.
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9. Transit Load Limitations.

a. The design and construction of a mobile home only allows for the weight of
all fixed service equipment, plumbing fixtures, heating and air conditioning equipment,
appliances, and built-in fbrniture.

b. In the movement of a mobile home, the mantiacturer’s recommended gross
weight may not be exceeded. If the recommended gross weight is unknown, an
allowance of three pounds per square foot of unused (open) floor area maybe permitted
for the added weight of items to be left in the mobile home during movement, as
determined by the carrier.

c. If the mobile home exceeds the manufacturer’s recommended gross weight,
the member will be provided the opportunity to arrange for a separate shipment of excess
items or to dispose of them by some other means. See JFTR, para U5330-F5.

10. Termination of Mobile Home Shbment. A shipment will be terminated when
ordered by TO. Termination of service will normally be used in cases of violation of
federal, state, or local laws; violation of Tender of Service; improper performance of
service; or cancellation of member’s orders. The following applies:

‘ a. Any charges for authorized semices, performed to point of termination, will
be paid in accordance with rate tender.

b. SIT charges will be paid when authorized by the TO.

c. A termination of service that requires the transfer of a mobile home from
one carrier to another must be coordinated with HQ MTMC/MTOP-O. At the time of
transfer, each carrier will veri~ the inventory and note any damage to the mobile home.
The TO will issue a new PPGBL to the new carrier that cross references the PPGBL of
the terminated carrier.

d. Upon receipt of the termination notice, the carrier will advise the TO the
location of the shipment and effect the required change in the documentation. The TO
will issue a PPGBL Correction Notice to show termination point and correct the
applicable rate and notify HQ MTMC/MTOP-O.

11. Third PartYServices. When requested and approved by the TO, the carrier will
arrange for third party services not included in the MOTO rate.
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———————

G. STOIWGE IN TRANSIT (SIT]

—. -. ——.—

1. Authorization for SIT. The location of the SIT facility will be at the discretion
of the carrier, but will be so located to afford timely delivery to destination and will be
approved for use by a TO. Refer to the PPCIG for a listing of approved SIT facilities

a“ Qki!2” SITwill onlY beusedwhenauthorizedbY theTo ~d =Otatedon
the PPGBL or DD Form 1863.

b. En Route. If an approved DOD SIT facility is not available at origin or
destination, the TO will coordinate efforts with the carrier to use any DOD-approved SIT
facility along the proposed route of movement. The TO originating the shipment will
serve as the point of contact with the carrier until the shipment arrives in the destination
TO’s area of responsibility.

c. Destination. When the carrier notifies the destination TO of the mobile
home’s arrival and the member cannot be contacted, the destination TO will issue a SIT
control number to the carrier. The SIT location, the SIT control number, and the date the
shipment is placed in SIT will be entered on the DD Form 1863.

2. Withdrawal of HHG from SIT Facili ty. Members may withdraw HHG from the
mobile home while it is in SIT provided coordination is accomplished with the TO.
However, movement of the HHG withdrawn will be accomplished by the member at no
expense to the government.

3. Delivew Out of SIT. When requested by the member, the TO who has control
of shipment will contact the carrier for delivery. The TO will complete the SIT block of
the DD Form 1863.

H.

1. Mobile Home Problems in Alaska.

a. Mobile homes constructed with sufficient insulation to afford protection
from the cold in CONUS may be insufficient during the lengthy cold weather periods in
Alaska, where temperatures oflen reach minus 50 degrees or lower. The member will be
advised of the strict construction standards that apply on mobile homes entering the State
of Alaska. Members applying for shipment will produce a document indicating the
mobile home complies with the State of Alaska specifications. Itiormation concerning
Alaska standards can be obtained fkom the State of Alask~ Department of Commerce,
Weights and Measures, 2263 Spenard Road, Anchorage AK 99503.

b. Consimunent Instructions. Shipments of mobile homes from CONUS to
Alaska will be consigned in accordance with the PPCIG.
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2. Shhments Within Alaska. Intrastate mobile home shipments in Alaska will be
governed by the same procedures applicable to CONUS movements and in accordance
with specific state regulatory agencies.

I. OUALITY CONTROL The TO will inspect as many mobile home shipments as
possible originating and terminating within the TO’s AOR.

J. CARRIER PERFORMANCE

1. Carrier Pefiormance Files. Each origin TO will establish a carrier performance
file for each mobile home carrier qualified to serve the installation’s area of responsibility.
The file will contain all pertinent data relating to the carrier’s performance.

,

2. Unsatisfactom Performance. When a carrier or carrier’s agent violates any
provision of the Tender of Service, rules, and regulations of applicable rate tariffs/tenders,
legal requirements, or commits unethical acts, the TO will take appropriate action. As a
minimum, the TO will report any violations and/or unsatisfactory service to HQ
MTMC/MTPP-HS.



MOTO MESSAGE REQUEST FORMAT

FROM: (TO)

TO: CDR MTMC FALLS CHURCH VA//MTPP-HS//

SUBJECT: REQUEST FOR MOBILE HOME ONE-TIME-ONLY (MOTO) IU+TE

UNCLAS

1. MEMBERS NAME/IUINK/SSN AND MILITARY SERVICE. ●

2. PICKUP POINT (INCLUDE COMPLETE ADDRESS, LOT NUMBER, MOBILE

HOME PARK, COUNTY/PARISH, CITY, STATE, AND ZIP CODE).

3. DESTINATION POINT (INCLUDE COMPLETE ADDRESS, LOT NUMBER,

MOBILE HOME PARK, COUNTY/PARISH, CITY, STATE, AND ZIP CODE).

4. PICKUP DATE.

5. REQUIRED DELIVERY DATE.

6. SERVICES TO BE PERFORMED BY CARRIER (USE SOLICITATION ITEM

NUMBERS, TO INCLUDE ANY ACCESSORIAL SERVICES AND ANY SPECIAL

SERVICES REQUIRED FOR THE MOVEMENT OF THE MOBILE HOME, I.E.,

WRECKER SERVICE, CRANE, ETC.).

7. REQUIREMENT AND LOCATION OF SIT.

8. MOBILE HOME STATISTICS: (LENGTH, WIDTH, HEIGHT, YE@ MAKE,

MODEL, IF DOUBLE WIDE OR HAS AN EXPANDO, DIMENSIONS OF

EXPANDO, MANUFACTURE’S WEIGHT, AND MANUFACTURER’S DESIGN

ZONES FOR ROOF, HEAT AND WIND).

Figure 407-1. MOTO Message Request Format.
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9. THE NUMBER OF AXLES WITH TIRES AND THE NUMBER OF BRAKING

AXLES ON THE MOBILE HOME, IF DOUBLE-WIDE, NUMBER AXLES WITH

TIRES ON EACH HALF.

10. PICKUP CONDITIONS AT ORIGIN SITE (ANY UNUSUAL CIRCUMSTANCES

AT SITE OR WITH THE HOME).

11. ORIGIN GBLOC.

12. DESTINATION GBLOC.

13. TM.NSPORTATION OFFICE POC (INCLUDE OFFICE NAME, DSN AND

COMMERCIAL PHONE NUMBERS)

Figure 407-1. MOTO Message Request Format (Cent’)
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ACCESSORIAL SERVICES . MOBILE HOMES
(Prescribed by DoD 4500.34R)

SECTION 1- IDEHTFICATION OF SHIPMENT ~

1. OK)ERNG ACTIVITY/iNSTALLATION ] 28. OW NH? NAME (Last, First, M idd/e /nitia/) I b. RANK OR GRADE

3. MOBILE HOME DESCRIPTION

m. MAKE b. SERIAL NUMBER c. SIZE

=

d. YEAR

5. OfUGIN OF SHlfWENT i 7. DESTINATION OF SHIPMENT

I

I I

SECTK)N II - C6?TIFCATEOF CARRIER
I
I
I

B. CARRIER FURNISHED MATERIALS/PERFORM ED SERVICES AS INDICATED HH?EON(X as applicable)

AT OMGIN I AT DESTINATION OTHER

9. REMARKS
/
I

10a. CARRIER NAME b =-----+

11. CARRIER RpRESENTATIV E

a. SIGNATURE b. TITLE c. DATE SIGNED (YYYYMMDD)

SECTION Ifl - STORAGE-IN-TRANSIT (SIT)
(Carrier will enter complete information or “NONI?)

12. STCii&i)AT (City and State) 13, sfTc ONTROL NUMBER

14. DATE IN (WYYMMDD) 15. DATE OUT (YWYMMDD)

3

16. NUMBER OF DAYS

13a. TRANSPORTATON OFFICER SIGNATURE b. DATE SIGNED (YYYYIUMOD)

DD FORM 1863, SEP 1998 (EG) ~QnudB~

Figure 407-2. DD Form 1863 Accessorial Services - Mobile Home
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SECTION IV - ACCESSORAL SHtVIC~ PRWIDED
(Cartier w’11 enter cotrvh?te nfortrmion or W/A”)

I 14. ORIGN SEMACES

DESCRIPTION 2 UNIT PRICE CHARGE OR NO CHARGE (N/C)
(1) (2) (3)

a. UNBLOCK I

I b. PACK I I
I c. UNANCHOR I I I I
~ d. UNSKIRT

e. EXPANDO - REMOVE
b

f. DOUBLE-WIDE - SEPARATE

g. UTILiTIES- DISCONNECT
}
I h. LABOR CHARGE

I i. WAITING TIME I
I

j. PREPARATION FOR MOVEMENT I I
!- 1 , I
I k. APPLfANCE SERVICING I

I ,

1. OTHER: 1

11 5a. CARRER SIGNATURE
I I I

b. DATE SIGNED (YYWMMDD)
1

DO N~ SKN lMTIL CARWR HAS COWLETED ALL (X)LUMW N IIEM 14 A80VE.

16a. MEM= 9GNATURE b. DATE SIGNED (YYWMMDD)
I

I

17.DESTINATION SERVICES

DESCRIPTION UNIT PRICE CHARGE OR NO CHARGE (N/C) ~

(1) (2) (3)

a. BLOCK !
I

b. UNPACK
b 1
I

c. ANCHOR I I
I

d. SKIRT

I a. EXPANDO - INSTAU I

~ f. DOUBLE-WfDE - REASSEMBLE :
1
I g. UTILITIES - RECONNECT I

I

h. IABOR CHARGE I

I

i. WAITING TIME I I
1

i. OTHER I I I
I

(

I I
18a. CARRER SGNATURE

I
I b. DATE SIGNED /YYYYMMDDJ I

I I

‘ DO NW SIGN WTIL CAIWER HAS COWLEIED AIL COLUMNS N ITEM 17 A80VE.

19a. MEM8ER SGNATURE b. DATE SIGNED WYWMMDD)

DD FORM 1863 (BACK), SEP 1998

Figure 407-2 (Cent’). DD Form 1863 (Accessorial Services - Mobile Home)
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MOBILE HOME VOLUME MOVE MESSAGE REQUEST FORMAT

The following message format will be utilized to request volume move rates for mobile homes:

FROM: TO

TO: CDR MTMC FALLS CHURCH VA //MTOP-O//

SUBJECT: MOBILE HOME VOLUME MOVEMENT REQUEST

UNCLAS

1.

2.

3.

4.

5.

ORIGIN (CITY/STATE).

DESTINATION (CITY/STATE).

ORIGIN TO (INCLUDING GBLOC).

DESTINATION TO (INCLUDING GBLOC).

NUMBER OF SHIPMENTS (GROUPED TOGETHER BY SIZE WITH THE FOLLOWING

INFORMATION INCLUDED FOR EACH MOBILE HOME).

6. SIZE OF TR%ILER (WIDTH, LENGTH, HEIGHT, MAKE, MODEL, IF DOUBLE WIDE,

DIMENSIONS OF EXPANDO, MANUFACTURE’S WEIGHT, AND YEAR).

7. THE NUMBER OF AXLES WITH TIRES AND THE NUMBER OF BRAKING AXLES ON

THE MOBILE HOME, IF DOUBLE-WIDE, NUMBER AXLES WITH TIRES ON EACH HALF.

8. SERVICES TO BE PERFORMED BY CARRIER. (USE MOBILE HOME SOLICITATION

ITEM NUMBERS, TO INCLUDE ANY ACCESSORIAL SERVICES AND

Figure 407-3. Mobile Home Volume Move Message Request Format.
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MOBILE HOME VOLUME MOVE MESSAGE REQUEST FORMAT (Cent’)

WY SPECIAL SERVICES REQUIRED FOR THE MOVEMENT OF THE MOBILE HOME, I.E.,

WRECKER SERVICE, CIL4.NEETC.)

9. EFFECTIVE PERIOD OF TIME FOR MOVEMENT OF SHIPMENTS.

10. ESTIMATED NUMBER OF SHIPMENTS TO BE TENDERED DAILY OR ACCORDING TO

OTHER KNOWN SCHEDULE.

11. INELIGIBLE MOBILE HOME CARRIERS, IF APPLICABLE.

12. SIT REQUIREMENTS, IF ANY.

13. TO POC ( ~CLUDE NAME AND PHONE NUMBER (DSN AND COMMERCIAL

TELEPHONE NUMBER)

Figure 407-3. Mobile Home Volume Move Message Request Format (Cent’)
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Include the following items in the Mobile Home Checklist:

1. Advise member of projected excess costs. After receiving the MOTO rate, advise member
of updated excess cost.

2. Most states have special regulations with respect to the speed/route of travel, time of day
and week a mobile home may be moved, weather conditions, lighting, escorts, etc., that may affect
the transit time/cost.

3. Alaska requires a document indicating the mobile home complies with the state of Alaska
specifications.

4. Advise members of design requirements in United States to include dimensions allowed,
structural roof design, heating and cooling design, and structural wind zone design.

Figure 407-4. Mobile Home Counseling Checklist.



MOBILE HOME INSPECTION RECORD
1. DATE (YYYYMMDD)

PRIVACY ACT STATEMENT
AUTHORITY: 37USC~SUSC57Z$:~-~9397.
PRINCIPAL PURPOSE(S): TO ~ bmpBdimafm~8duemd fwmyv~dlimes~d madtoem~ ~

I ~tmwenmfmmaws ~day~

/ ROUTINE USE(S): ~~hmmd ~lmyh8~toaehusDcom90d ~

P—f~ ~
aa~s fa~a my

0 ISCLOSURE: V~ ~,*tom4slev@db#~ q my ~afmm

PART 1. SHPM ENT IDENTIFICATION

2a. NAME OF CA~lER b. SCAC c. CARRIER FREIGHT BILL NUMBER d. GOVERNMENT BILL OF LADING
(To be complato d by carrhr at NUMBER
origb.)

‘3a. NAM EOFN=BER
I 1 1

] b. SOCIAL SECURITY NUMBER i c. RAN IUPAY GRADE

4a. OMGIN SHIPRNG OFFICE b. GBLOC NO, 5a. DESTINATION SHIPRNG OFFICE b. GBLOC NO.

1 , ( J
c. ORIGIN ADDRESS (Include city, state and zip code.) , c. DESTINATION ADDRESS (Include city, state and zip cod..)

PART II - SRECIRCATIONS I

/ 6a. M OBIM HOME (Make) ! 7. TIRES (To be comD/eted by the carrier at origin)

(1) SIZE I (2~PLY RAiNG j(3) MFR SERl~L NO. I(4)* CONDITION

I a. LEFT 1 I

b. MODEL 8. DU ENSIONS (ActuiI/) lb. LEFT2

(1) FEET & INCHES (2) EXPAND0 I c. LEFT 3

● . HEIGHT do LEFT4

o. RIGHT 1

c. SERIAL NUMBER b. LENGTH f. RIGHT 2

I g, RIGHT 3 I 4
c. WIDTH h. RIGHT 4 I

‘C ON DITION:G . GOOD; F. FAIR; P- POOR

PART II - INSPECTION

9. ORIGN INSPECTION COLUMN -
-*ul@sqydm-aula

oIQ’Yvdmavhd ~dumludsmis (1) ORIGIN (2) DESTINATION

~E~A~lO=CT&O~C~N& ~~ OtIAY vim ●vbd ~ d m RWlb Mm- ‘a) cARR’E~ ‘b) ‘To ‘8) cARRE~ ‘b) ‘To
YES ] NO ]YES I NO YES ] NO I YES I MO

I -––—– . -.. , -bx6i’

L
— -– , SI

. . H

u &a-

Illli

IIIEH

Figure 407-5. DD Form 1800, Mobile Home Inspection Record
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10. GENW4L CoNOMON. Record degree rnd pr~iee Iocathm of ~ apfarent damage at origin a deeheticn to lhe Mo&ile Hana equpment
(fixed or imtefledl, including intesior and exterior auface such as dinted Psnek loose or missing trim brcken windows, aaatclwd or
nmrred surkes, etc. USE DlA6iAM TO ILLUSTRATE DAMAGES. Uee the illustrated codes to inckete orign/destinaticm dame- and
who petiormad inqwxiom If no damage etiate, indicate NONE.

NOTG MARK ‘X” = lTO/RSIWSENTATIVE
ORIGIN “O” = CARRIER DESTINATION

=r Ri= ‘eti%r .-
Front Front

11. REPoRT OF DAMAGES lNtXCATED. (Cone ftionof Mobile Home end fiiures et ●cWGIW end VESTltW TION* is as described dove. )

(K g#- ti)
lYf%D OR I%INTED NAME~Le;~fie&, Mi&7e Ititkl)

13s.

T

b. DATE
Sl~ATURE (WW4WDDI

14s~ b. DATE
- Slmn.m

15●. o

‘T

b. DATE
(W WMMOD) (W WMMDD)

(If H“ H)
~ OR PRM01E12NAME tiast, ;r~%i;le Iritkl)

17 a. D

‘T

b. DATE
SlU4AlURE (WWMMDD)

IBa. ~ b. DATE 19a. Dt
Sl~ATURE (W WMMOD) Sl~AIURE

“ b“&MF

DD FORM 1800 (BACK), SEP 1998

Figure 407-5 (Cent’). DD Form 1800, Mobile Home Inspection Record

407-16



M EM BER*S REPORT ON CARRIER PERFORMANCE - MOBILE HOME
I

SECTION 1. TO BE COMFIET~ BY DESTINATION ITO
1. DATE (YYYYMMDD) I 2. RrnUIR~ DEUVERY DATE I 3. GOVRNM~T EfLLOF LADING NUMBER

I (WYYMMDD)
~

4a. NAM E OF MEMBER (Last, FKst, Middle Initial) b. GRADE 5. NAME OF CARMER

I
6. ORK31NINSTALLATION 7. PICKUPADDRESS (Straef, Apartment No., Cly, State, Z/P Code)

8. DESTINATION INSTALLATION
1

1 (X if:) m TRAILER COURT ~ STORAGE FACILITY

SECTION 111- TO BE COMPLETED BY M ~ BER

I 9. Did the carrier pick up the mobile home on the agraad date? I
r 10. Did the carrier pmvi~ al the required servkes? -

11. Was the mobile home offered for delkery on or befwe the recpired delivery date?
I 12. W aS the mobil. home and its contents delivered w Ithout bss or damage?

If “NO”, whet is the eetimeted value of the baa andlor damage? $
?
! 13, Was the carrbr coocretiive in checking the contition of your mobile home upon deltvery? I

14. Did the ctier provide you a compbted mobib home inspectbn record at orfgin?

:- -a15. Did you consider the carrier pereomel:

a C owhous I
b. C oooerative I

c. Neat m eppeerence L
I

16. Were you eatisfied with the carrbts scmices on this mcwement of your mobile hcme at:

I a. Ortgin
I b. DaSin*ion

17. Wore tha Trenafm’tation OffEe pemonnel courteous mid hepful to you?

18. COMMENTS (Briefty explain afl ‘NO’ answers.)

19. SIGNATURE OF M ~BER 20. DATE (YYYYMMDD)

I
SECTION 111-TO BE COMPLETE) BY DESTINATION fTO 1

I
21. (X if applkabla) 22. NAM E OF DESTINATION ITO (Last First, Middle /nifia/)

(Type of print)
I

I NO RESPONSERKEIVED FROM MEMBER

23. SfGNATURE 24. DATE (YYYYMMDD)

L 1

DD FORM 1799, SEP 1998 (EG) ~QnmNE~

Figure 407-6. DD Form 1799, Member’s Report on Carrier Performance - Mobile
Home

,
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TRANSPORTATION OF PRIVATELY-OWNED VEHICLES @OVs)

A. GENERAL

1. This chapter prescribes procedures and provides guidance for the shipment, by
surface means only, of member’s POVS.

2. This chapter applies to all POV shipments for members entitled to have a POV
shipped at government expense, in accordance with the JFTRLTTRand appropriate DOD
Component publication.

3. These provisions apply to the shipment of POVS within CONUS; to, from, and
between CONUS and overseas; and intertheater areas.

4. Information regarding restrictions can be found in the appropriate DOD
Component publication and general instruction sections of the PPCIG, Volume II.

5. Purpose of the DD Form 788 is:

a. Inspecting and reporting the condition of the POV and detecting damage and
pilferage during shipment. The form will give a complete description of the POV’S
condition during all phases of shipment when it is in the custody of the government.

b. Determiningg the validity of claims for loss or damage and for determining
third-party responsibility. Since the vehicle is reinspected at each phase of the shipment,
responsibility for loss or damage can be determined accurately.

B. RESPONSIBILITIES

1. TO Rest)onsibilities. Counsel the member using DD Form 1797 and prepare
DD Form 788 when appropriate. Consult the MTMC pamphlet “Shipping Your POV.”

2. The vehicle processing center (VPC) will initiate the DD Form 788 (Figure 408-
1 through 408-3) and pefiorm a joint pre-move inspection with the member. The
individual making the inspection will mark the appropriate code on the vehicle
illustrations at the approximate location(s) of exterior damage. The POV condition codes
will be used to illustrate the type of damage to the exterior of the POV in Item 8 and the
interior in Items 9 and 10. The DD From 788 will be annotated at each transfer point to
ensure claims liability is established.

408-1
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c. DOD EXPORT/IMPORT CONTROL PROGRAM

1. The EPA has changed its vehicle import program to eliminate the need for DOD
Catalyst Control Program. Due to the rapidly growing availability of unleaded gasoline
worldwide and diminishing impact on air quality by U.S. version vehicles driven
overseas, EPA no longer requires plumbtesmo testing, or requires DOD follow-up with
service members to ensure catalyst systems are re-installed or replaced. The exception to
this is those vehicles which have been altered or modified. (For example: Those that
have had their original engines switched, or that have had alterations for improved
performance). They must be entered through customs under bond and restored to the
original certified configuration or imported by independent commercial importer (ICI),
who would be responsible for converting and testing the vehicle to demonstrate
compliance with EPA requirements.

2. EPA considers vehicles with removed or damaged catalysts, oxygen sensors
and/or fuel filer neck restrictors to not be altered or modified, and thus, will not require
them to be bonded by customs. However, when importing unaltered U.S. version POVS
into the U.S. with or without removed or damaged catalyst systems, the member or their
agent must sign the following attestation statement which will be attached to the private
vehicle document, DD Form 788 and DD Form 788-1. “If the catalyst or oxygen sensor
or fiel filler neck restrictor were removed or damaged, the importer attests that the
catalyst and oxygen sensor and fhel filler neck restrictor as applicable, will be re-installed
or replaced after importation. If leaded gasoline was used, the importer attests that after
importation:

a. The fuel tank will be drained and refilled with unleaded gasoline.

b. The catalyst and oxygen sensor, if they were left on the vehicle during use of
the leaded gasoline, will be replaced, if necessary.” No such action is required for
motorcycle/mopeds.

3. In addition to federal emission control standards, California has its own program
for regulating importation of nonconforming vehicles. If you are on assignment to
Californi~ you will need to comply with that state’s emission-control requirements in
addition to federal requirements. For more information on California’s requirements,
contact:

State of California
Air Resources Board
Mobile Source Control Division
9528 Telstar Avenue
El Monte CA 91731
Telephone: 1-800-575-6800 or (818) 575-6858
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D. TURN-IN OF PRIVATELY-OWNED VEHICLES

1. The MOT is responsible for shipping and receiving POVS between ports listed
in Appendix BD, Parts I and II.

2. Approval for a POV shipment from a primary port is not required before POV
turn-in at the port.

3. Armroval for ShiDment To/From an Alternate Port. Prior approval of a
member’s request for a POV to be shipped to/from an alternate port is required from the
TO prior to being turned in to the alternate port; however, the alternate port must be in the
same country as the designated port provided the member reimburses the Government for
any excess cost involved (See Figure 408-4). An alternate port in a different country is
authorized or approved by the Secretary concerned, JFTR, para (U) 5435-B. This
authority shall not be delegated. See DOD component publication for delegation of
approval authority.

4. The procedures for requesting shipment through an alternate port areas follows:

a. The member will request alternate port shipment approval from the TO
providing the counseling service. Navy shippers must obtain alternate port shipment
approval fi=omBUPERS.

b. The origin TO will counsel the member concerning the excess costs
resulting from shipment to and from other than the authorized ports. Collection
arrangements will be made in accordance with the appropriate DOD Component
publication.

c. Uniformed members no longer in a pay status and civilian employees
effecting shipments through alternate ports must pay the excess costs prior to the move.

d. In determining excess costs the TO will contact the nearest port facility and
obtain estimated costs when an alternate port is elected. If the port facility is unable to
provide cost estimates, contact HQ MTMC/MTOP-O for the appropriate information.

5. Assimment of Remired Delivery Date (IW D) to POVS. RDDs will be
assigned by the port at the time of vehicle turn-in. Factors entering into the RDD
calculation are the number of days required for processing, port hold time, vessel
availability, ocean transit time, processing time at the port of discharge, and number of
days for the inland/transshipment movement to final destination (if required).

E. MEMBER’S RESPONSIBILITY

1. The member will ensure the POV is in safe operating condition and meets all
host-country restrictions and requirements when turned in at the port or POV processing



center for shipment. POVS that do not meet host-country standards maybe impounded
by local authorities and not permitted to leave the port.

2. To have a long-term leased vehicle (12 months or longer) shipped to the
permanent duty station, designated place, or other authorized destination; the member
must provide written authority from the leasing company for movement in accordance
with the JFTR, Appendix A, and JTR, Appendix A. All requirements stated in the lease
are the responsibility of the member.

3. The member will ensure that only authorized personal articles remain in the
POV when turned-in for processing. The following items are not allowed to be shipped
in the POV:

a. Household items and camping equipment.

b. Tools (in excess of $200 value).

c. Radios, citizen-band radios, tape decks, tapes, and cassettes not installed as
permanent equipment.

d. The shipment of flammable or hazardous material, including flares, oils,
waxes, and polishes, is prohibited, except for small quantities of touch-up paint (between
.5 and 3 OZ),when properly sealed to prevent leakage and will not pose a hazard during
movement.

4. Items of personal property specified below maybe left in the vehicle:

a. Items considered to be normal vehicular tools such as; jacks, tire irons, lug
wrenches, tire chains, fire extinguishers, mechanical tire inflater, first aid kits, jumper
cables, warning triangle/trouble lights, and basic hand tools, i.e., screwdrivers, pliers,
wrenches, and hammers.

b. One spare tire and two tires with wheels (either mounted or unmounted).

c. Cribs or child’s car seats.

d. Luggage racks, small items such as thermos bottles, bottle warmers, car
cushions, blankets, and similar items for the comfort or convenience of the member
during long motor trips. Such items may be shipped with the vehicle only if they can be
loaded into and secured in the carton (26 inches x 10 inches x 14 inches) normally
provided for vehicular tools and accessories. For POVS to be containerized, these articles
may be placed in the trunk without a carton.

e. Catalytic converters, catalyst components (pellets), oxygen sensors, or pipe
segments used to replace converters in overseas areas.



f. Purged propane tanks on camper or motor home-type vehicles. (Written
certification of purging will be provided by a professional individual or company
qualified to pefiorm such purging--not by the member.)

5. The member will turn-in one complete set of keys (including a gas-cap key, if
applicable) with the vehicle at the time of delivery to the vehicle processing point. The
member should be counseled to retain a second complete set of keys and to have them
available at the time of pickup at destination. When the vehicle’s design permits, the
vehicle, the trunk, and the glove compartment will be locked by the member.

6. Because a vehicle maybe subjected to freezing temperatures during transit, the
member will safeguard the vehicle’s cooling system with a nonalcoholic, permanent-type
antifreeze solution testing to minus 20 degrees Fahrenheit or lower, if the military
shipping agency determines it to be necessary. If the member decides not to fhlfill this
requirement, an appropriate signed release will be secured by POV processing personnel.

7. The member will ensure that the POV contains no more than one-fourth tank of
fiel when it is delivered to the loading MOT. The fhel system may be drained before
shipment and only a minimum replacement will be made at destination.

8. The member will ensure that all exterior surfaces and undercarriages of POVS
are clean and free of soil and other foreign matter before turn-in. The member will
provide the destination terminal an address where notification can be made of arrival and
availability for pick up of the POV.

9. A letter of authorization, power of attorney, or other acceptable evidence of
agency will be required to deliver a vehicle by someone other than the member’s spouse
(when the spouse is on the orders). A power of attorney is necessary for anyone other

, than the member, including the spouse, to pick up a vehicle. Notari@ion is not
necessary except when a POV is being shipped to the Philippines by someone other than
the member.

10. If the POV is not picked up by the member within a reasonable period of time
(normally not to exceed 45 days from the postmarked date of the notification of arrival)
and the storage space is required by the unloading MOT, the terminal commander may
place the vehicle in commercial storage at the member’s expense. The member will be
advised 15 days in advance by return-receipt-required mail of the date the POV will be
turned-in to commercial storage and that any charges resulting from such commercial
storage will be payable by the member directly to the storage firm. When POVS are
placed in commercial storage, the member will be advised of the date such storage began
and the name, address, and telephone number of the commercial storage firm.

11. The member will ensure installed auto alarm or anti-theft device(s) is turned off
or otherwise disabled prior to being turned in.

408-5
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F. CHANGE OF HOME PORT

The TO will submit a request to HQ MTMC, theater ClNC, or designated
representative by electronic means, as soon as possible or at least 10 days prior to pickup
date of the first vehicle (See Figure 408-5).
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Figure 408-1. DD Form 788, Private Vehicle Shipping Document.
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. Figure 408-1. DD Form 788, Private Vehicle Shipping Document.
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Figure 408-2. DD Fom 788-1, Private Vehicle Shipping Document for Van.
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CONOtTIONS GOVERNUIN3SHtPMENT

I UNDERSTAND ANO ACCEPT THE TERMS UNDER WHICH THIS VEHICLE WILL BE TRANSPORTED OVERSEAS AS SET FORTH fN EXfSTtNG
REGULATION, Le.:

1.Thst onfy OM (1) Prfvately-owned wticb is WtnO transported (4I Thst fdiurs of ths owmr to provide sufftint pormonsm w

ovwsoas under porrnsnont chs~ of station ordsrs for ths owner ●tifrosst to protsct ths coofii Wstarn to minus 20 dsgreos F (or

WWor his fsrdy ●s personsl pmporly, Snd thst il is fm of ●y Jo@ fewer if dotormind to ~ ~ossaw by tha shipping pod rsfioves

●ncumbrsna thst would procludc its shiprnant snd is not intondod
tfw Govommmt of ●ny Itsbhty for damaw duo to froazhg.

for ressfo. OwWr must also mtsin s Suond (Oxtrs] sot of keys. THIS CERTtFICATE constitutes suthority for ths pfscii in ●mifabb

2. Thst this vohick contsirn no pwsonsf WOPWKYin ●XCOSSof tit
storsgs choson by tfw port. ●t the compfote oxponu of tfw owner
snd atno - wMsoovwto tho GovommsrKths vshkbhsruin

●uthorized in mgutstions of ths S4wica concornuf. I further ~ofsbW’Q nsm.d~r. (l) byti portofembsdutionin
Undorsmnd thst porsonsl pmpwty Sflippd tiff only inckldc thoso ttw wont tit shipment of fxivstofy-owmd v.hick thorof mm is
items thst csn riintfucontsinor normslty prmddsd for VOhicukr Susfmndod or tmdnstd ~ of ● nstbrasf Omergoncy. Snd

toofs ●nd Wcossoria$. [2} by ths port of dobsdcstmo in.t~ ●vent Jhst ths wtomobib is
not wckod up by tfu Owner or k mt Wrthh fOw-ri (45)days

(3) Thstnok-dtrsnsporution u ●uthorizod ●t Government ●xfmsa
dtor dspsteh of ths notifkstion of its wrfvsl.

oxcopt 55 specifii in Soctiin 12 of the Mi8sing Persons Act. as
I furthsr undorstsnd thst should the vohicb k plocod in such

storqm theGovorrrmwm thsncoforth. woufd not be msponsibfrr for
snwrskf. ●nd 10 USC Sutbn 2634(J). its mbsss or mtum to tfu ownor or Want.

17. DELJVERY RECEfPT

s. EXCEFTtOMS

[It BY OWNER U) VEWFKAmN OR OtSAGREEMENTWfTH RE4SONS

I. ~ S- - FWKU? (X m ~. Wd-. WJ wwtswxow

IS. MISCELLANEOUS lNFORMATfON

tS. I HERESY ACKNOWLEDGE RECEfPT OF MY VEHICLE W THE CONDtTION tN WHICH f TURNED tT fN TO THE U.S. GOVERNMENT

REPRESENTATfVE FOR TRANSSWFMENT. EXCEPT AS NOTED ABOVE.

●. StGNATUREOF OWNER OR AGENT b. OATS ~~i

fo. SIGNATURE OF VERIFYING U.S. GOVERNMENT REPRESENTATIVE 41. NAME OF PORT

DD FORM 788-1 (BACK], SEP 1998

Figure 408-2 (Cent’). DD Form 788-1, Private Vehicle Shipping Document for Van.
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. Figure 408-3. DD Form 788-2, Private Vehicle Shipping Document for Motorcycle.
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COND3T30NS GOVmfNQ SHfPMENT

I UNDERSTAND AND ACCEPT THE TERMS UNDER WHfCH THIS mu Wu BE TRANSPORTED OVERSEAS AS SST FORTkf fN EX3ST3NG
REt3UtATfON, La.:

1. Thstontyono (l)@vsto~d vohkfo&bsiWtrsqWWd (4) TM fdfum of ths ownor to provkjs suffiii.nt p.nnumnt
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tho Govommont of ●ny fistrlfity for dsmsgs d- to fmo.sfng.

forrusfo. txvnwmusts fsofotsha socood( oxtrdsotoffwo. THIS CERTIFICATE cuutitutos ●fnxfty for tfu ~ k&m~M
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Undorstsnd thst Pwsonsl pmporty -tiodyuti

PW=Wofah ~~. (llbvths portofombsrkst30nh
Uuovontt hstshipmomo fprfwtsfy.ownsd Vshkfss thorofronris

items tfwt cm fin in ths contsktsr nornully p~ for vdkrfsr Wqmndod octonninstodbocsuu otamionsf~.wrd

10019●nd ●ccosso608. (21 by ths port of dobsrkstion in tho●ventthsttfwVONCISisrw
fnckodupbythsownsr or his ●gent within forty-fivs (4S) dsys ●ft.r

(31 ‘fhJt m ~~ t~mmti is Wtflorissd St Govonnnont ●wmss dkstd of ths Iwmumion of its ●’riwl.
lfurthsrurtdsrstmdt hstshouldthov.&lo beplscufhsuch

except ● $P@cifirndin Section 12 of tfu Mwsuq Pamons Z ss
wnmrded. ●nd 10 USC Ssctbn 2S34(a).

storsgs, ths Govcmmsnt. thoncoforth, would not ba msponsibk for
itsrulssso ortuturn tothoowrwroragont.

7. DEL3VERY RECE3PT

w acEPnous

l} BYowNEn Ul vEmFKAmN m WREsMENr Wrlu REAsous

*

TEwfn41 suvcE-PaurP a55 ~. wWssr&fscmry,s#dYJ 3JNsATfSAcTonY

3. M3SCEL3ANEOUS lNFORMATtON

.

L I HEREBY ACKNOWLEDGE RECEfPT OF MY VEHICLE fN THE COND3TION fN WH3CH I TURNED 3T fN TO THE U.S. GO~MEMT
REPRESENfATfVE FOR TRANSSHIPMENT, EXCEPT AS NOTED ABOVS.

. SU3NAlWSOF~ORMENT b. OATS ~)

L SIGNATURE OF VEfUfWfNG U.S. GOVERNMENT REPRESSNTAT3VE 41. NAME OF PORT

D FORM 7StfL7 iRACKl GFV 1QQff-------- ---- .---- ..,, --- .-””

Figure 408-3 (Cent’). DD Form 788-2, Private Vehicle Shipping Document for
Motorcycle.
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FORMAT

(Date)

SUBJECT: Request for Shipment of POV through CONUS Alternate Port

TO: (Origin ITO/TMO)

1. Request authority to ship my POC through (alternate ~ort) .
Vehicle can be delivered to port on (date) , for shipment to~ .

2. Vehicle date is as follows:

a. Make
b. State and License No.
c. Body Type
d. Year

3. I acknowledge that cost incurred by selection of an alternative port which exceed the
regular routing costs will be charged to me.

(Member’s name/grade)
(Address)
(Telephone No.)

(Origin ITO/TMO) 1“ Ind (Date)

SUBJECT: Request for Shipment of POV Through Alternative Port

1. Permission (granted/not granted).

2. Reason(s) not granted.

(ITO/TMO)

408-13
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REQUEST FOR POV SHIPMENT - CHANGE IN HOME PORT FORMAT

FROM: TO

TO: CDR MTMC FALLS CHURCH VA//MTPP//

SUBJECT: REQUEST FOR SHIPMENT OF POV - CHANGE OF HOME PORT

1.

2.

3.

4.

5.

6.

7.

8.

9.

CHANGE OF HOME PORT: (VESSEL NAME)

NUMBER OF VEHICLES:

PICKUP DATE:

FINAL PICKUP DATE:

ORIGIN:

DESTINATION:

PICKUP POINT:

ADD:

SPECIAL REQUIREMENTS: (NUMBER OF OVERSIZED POVS BEING

SHIPPED, ATTACHED CAMPER SHELLS/CUSTOMIZED CAMPERS OR VANS.)

10. POC/TELEPHONE/FAX ORIGIN:

11. POC/TELEPHONEIFAX DESTINATION:

Figure 408-5. Request for POV Shipment -- Change in Home Port Format
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CHAPTER 409

SHIPMENT PROCEDURES FOR PRIVATELY-OWNED FIREARMS ~OFs]

A. GENEW

This chapter provides policies and procedures for movement of a member’s
privately-owned firearms (POFS), both interstate and import/export to and from the
United States.

B. LIMITATIONS AND PROHIBITIONS

Members desiring to transport or ship a fmearm or a destructive device as specified
in the National Firearms Act (Title 26, USC, Section 5801, e.g., machine guns, silencers,
destructive devices, short barreled rifles, short barreled shotguns, etc.) in interstate or
foreign commerce must receive written permission from the Director of the Bureau of
Alcohol, Tobacco, and Firearms (ATF), Washington, D.C. 20026.

C. AUTHORIZATION

1. Shi~ment of Firearms Within CONUS. Members are authorized to ship all
conventional firearms, antique firearms, war trophies, and surplus military fnearms,
provided the owner is in possession of appropriate licenses and permits or documentation
required by law.

2. Ext)ortation of Firearms fi=omthe United States. Members are authorized to
export all conventional firearms, antique firearms, war trophies, and surplus military
firearms, provided the owner is in possession of appropriate licenses, permits, and
documentation. All shipments are subject to the restrictions or limitations of each
destination area that are published in the PPCIG and respective military service
regulations.

3. Importation of Firearms to the United States.

a. Military members are authorized to import to the United States all firearms
previously taken out of the United States by the member and those firearms acquired
while overseas for the member’s personal use. Firearms acquired overseas not previously
registered with the ATF are not permitted to be imported to the Customs Territory of the
United States. The member must comply with AFT regulations before fwearms can be
imported. The member may import war trophies and surplus military firearms if
authorized by the member’s DOD Component. Importation will be to the member’s place
of residence and will comply with those state and local ordinances.
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b. DOD civilian employees are authorized to import to the United States only
those firearms that have been certified by U.S. Customs and have been taken overseas by
the employees. Firearms acquired by the employee while overseas may not be imported
directly to the United States. The employee will contact an authorized dealer in his or her
state of residence in the United States to act in his or her behalf to obtain a permit for
importation, after which the employee may obtain the firearm directly from the dealer.

D. RESPONSIBILITIES OF MEMBERS

Members will:

1. Ensure all applicable laws and regulations of the U.S. and it’s tenitories, foreign
countries, and municipalities are complied with regarding the possession, carrying,
registration, and shipment of POFS. (See DOD 5030.49-R and General Instructions of
the Personal Property Consignment Instruction Guide Worldwide for additional
itiormation.)

2. Obtain and provide copies, upon request, of documentation authorizations,
individual licenses, or registration forms for the firearms to be shipped as a part of an
authorized personal property shipment.

3. Ensure all firearms are free of explosive charges when turned-over for shipment.

E. APPLICATIONS FOR SHIPMENT OF FIREARMS

All applications for the shipment of firearms into custom territory of the United
States or for shipments that include firearms shall be accompanied by appropriate forms
or certificates prescribed by DOD 5030.49R. A separate DD Form 1299 will be executed
when the firearm is not to be packed and shipped with the HHG or UB. The make,
model, caliber, and serial number of all firearms to be shipped will be listed on the
shipment inventory, whether shipped separately or as part of HHG or UB. It is advisable
for the member to obtain a Customs Form 4457 (Certificate of Registration) from the
nearest U.S. Customs office before shipment from the United States as proof of
ownership in the United States. Upon reentry to U.S. Customs territory, the member will
provide proof of ownership in the United States. The statement “This shipment contains
firearms” will be placed in the Description of Articles block on the PPGBL. Counselor
should refer to the PPCIG during counseling.

F. SHIPMENT BY THROUGH GOVERNMENT BILL OF LADING (TGBL)
DIRECT PROCUREMENT METHOD (IIPlkf)
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G. SHIPMENT THROUGH THE U.S. POSTAL SERVICE

1. The U.S. Postal Service maybe used as an alternate method of shipment of
handguns and other firearms when offered as an ofllcial shipment between transportation
offices (TOS).

2. Registered mail is required for these shipments.

3. For shipments entering the customs territory of the United States, a PS Form
2966-A, Parcel Post Customs Declaration, must be prepared and affixed to the parcel.
The shipment must comply with U.S. Customs certification procedures, i.e., acceptable
proof of prior ownership in the United States, the three-firearm limitation exception, or
whether fmearm is subject to duty, and must comply with ATF requirements.

4. Due to complications that may arise with this method of shipment, TOS must
limit use of this service to those situations where the member has departed the area and
the shipment could not otherwise be handled through normal shipping methods.
Problems which may occur are: lack of adequate storage capability at the destination
TOS, inability to effect tracer action until 60 days after shipment was made, and postal
service liability rules.

H. REPORTING DISCREPANCIES

Carriers, TOS, and members discovering theft, attempted theft, or non-receipt of
firearms will report the incident immediately to their activity commander, appropriate
DOD Component investigative service, and HQ MTMCLMTOP-O and MTPP-HQ. This
report will contain the origin and destination of the shipment; the member’s name, rank,
and military service; a description and serial number of the firearm; law etiorcement
agencies notified; and all other itiormation concerning the incident. DOD Components
will establish procedures to ensure appropriate information is submitted through provost
marshal or security officer channels to the National Crime Information Center and to the
DOD central registry upon discovery of loss, theft, or recovery of lost or stolen firearms.
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CHAPTER 410

SPECIALIZED PROCEDURES

A. SHIPMENT IN-TIWWIT VISIBILITY AND TRACING POLICY

1. The carrier shall provide in-transit visibility (ITV) semice for DOD personal property
shipments upon request and at any point during the shipment. The ITV system shall have the
capability to monitor and report movement progress of any shipment under the cmier
responsibility. The carrier shall report to the destination TO all anticipated late shipments,
including the original RDD, new estimated time of arrival (ETA), present location, and reason for
delay.

2. The carrier shall trace shipments upon customer or government request and provide
response within 24 hours on domestic shipments and within 120 hours on international shipments.
Tracing requests shall contain the government bill of lading number and, if applicable, the
transportation control number (TCN).

3. If a carrier fails to trace a shipment, the destination TO may request immediate
suspension action from the origin TO. The destination TO should contact the origin TO and origin
servicing MTMC command and provide the following information:

a.

b.

c.

d.

e.

f.

&

h.

Member’s name and SSAN.

Carrier’s name and SCAC code.

TCN and GBL number.

Origin and destination TO.

Method of shipment.

Date of pickup and RDD.

Tracing TO will provide the date and time of tracing request to the carrier.

Itiormation concerning request for suspense action taken by the TO for non-response
by the carrier. ‘

i. POC, including name, com.mercial/DSN telephone number, and commercial/DSN Fax
number.

4. When shipments are moving by DPM, the destination TO will trace with the origin TO
and inform the origin service MTMC command. The tracing TO will provide all the information
that is available based upon paragraph A.3., above.
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B. LOSS AND DAMAGE

1. Purpose and Scope. This section establishes procedures and provides guidance
concerning claims for loss or damage to personal property shipments and documents required for
processing and adjudication of claims by military service claims oflices.

2. Report of Loss or Damage. The military member shall be counseled to:

a. Contact the TO for any assistance required at time of delivery and for any supporting
documents required in processing a claim.

b. In conjunction with the carrier, complete Section B and sign the DD Form 1840 at the
time of delivery.

c. Retain (3) signed and completed copies of the DD Form 1840.

d. If additional loss/damage is discovered, annotate on the DD 1840R. Submit all three
copies of the completed DD Forms 1840 and 1840R to the appropriate claims office within 70
calendar days.

3. Notice of Loss or Damage, DD Form 1840 (Figure 410-1).

a. When the PPSO is notified of loss or damage, the PPSO shall:

(1) Retain the carrier provided copy of the DD Form 1840.

(2) Conduct inspection for loss or damage upon request by service member or
military service claims ol%ce within 10 workdays of request and prepare the DD Form 1841
(Go~ernment Inspection Report).

(3) Upon request provide a copy of the PPGBL and any other shipment documents
to assist member in a filing a claim.

(4) Contact the TO for any assistance required at time of delivery and for any
supporting documents required in processing a claim.

b. Claims oilices will return one copy to member acknowledging receipt for use in filing
claim; provide one copy to the carrier for notice of additional loss and/or damage; retain one copy
for filing within the claims office; and send a legible copy of the DD Form 1840R to the
destination TO, as specified in block 20 of the PPGBL. DD Form 1840R maybe batch-mailed to
the destination TO at least weekly.

4. Distribution of Government Inspection Report, DD Form 1841 (Figure 41O-2). The
original shall be forwarded to the appropriate claims judge advocate or investigating officer, with
all required supporting documents below.
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a. One copy

b. One copy

c. One copy

d. One copy

shall be provided to the member.

shall be retained by the TO.

fbrnished the origin TO.

furnished the carrier assigned on the PPGBL.

C. INCONVENIENCE CLAIMS

1. The carrier shall pay the customer an inconvenience claim with a missed pick up, a
missed RDD, or missed confirmed SIT delivery &te causing inconvenience to the customer who
requests reimbursement for the expenditure of personal fimds for out-of-pocket expenses for
lodging, meals, rental/purchase of household necessities, and other directly related miscellaneous
expenses that the member has not been reimbursed by the government. The customer will support
requests for reimbursement with original receipts. The carrier’s inconvenience liability shall not
exceed the local DOD per diem rate. The carrier is not liable for delays caused by acts of God, acts
of public enemy, acts of public authority, mob interference, or through the fault of the government.

2. The canier shall acknowledge receipt of the claim to the customer and./orTO within 15
calendar days of date of customer’s and/or TO’s request. Payment shall be made within 30
calendar days of customer’s and/or TO’s request. Disputes between customer and carrier shall be
elevated to the TO for resolution. If local resolution cannot be reached, the claim may be referred
to HQ MTMC for final determination. If carrier refhses to resolve the claim, the claims officer
will send claim to the appropriate DOD Component payment center for set-off action.

3. The member should be cautioned that out-of-pocket costs claimed shall be for bona fide
expenditures over and above what would normally be expended if the shipment had been picked up
or delivered on the agreed upon dates. Care shall be exercised by the member to select hotels or
motels that do not exceed the local per diem rates. Additionally,. the rental or purchase cost of
tangible household items shall be reasonable and relate directly to relieving a deftite hardship
being suffered by the member or the member’s dependents.

D. UNUSUAL OCCURRENCE

1. This section describes procedures to be followed to provide traffic management support
whenever an unusual occurrence as described below occurs. This section applies to all modes and
methods of transportation and storage discussed in this regulation. The provisions apply to the
shipment and storage of personal property in CONUS and overseas areas. These provisions apply
to all unusual occurrences including, but not limited to, the following:

a. Acts of God/natural disasters (such as floods, f~es, storms, earthquakes).

b. Strikes, labor disputes, work stoppages.
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c.

d.

e.

f.

g.

Civil disturbances.

Unlawfi.d entries, vandalism, theft.

Seizure of a carrier’s/contractor’s facility for ftilure to pay just debts.

Closure of a carrier’s/contractor’s facility due to a court order.

Carrier service failure/cessation of operationshmkruptcy. (See paragraph F.)

2. Actions to be Taken by TOS. TOS who receive notification of an unusual occurrence (as
defined above) shall comply with the following actions, as appropriate:

a. Immediately notifi the applicable DOD Component and applicable MTMC
component command. Once received, the MTMC component command will noti~ HQ
MTMC/MTOP-O. When the unusual occurrence has, or can be expected to have, an adverse effect
upon the movement or storage of personal property, notification should be by telephone with
immediate follow-up by electronic means. The report shall include the following information, as
applicable.

(1) Type and date of the unusual occurrence.

(2) Extent of known damage.

(3) Geographic areas currently aflfected and/or those that maybe affected.

(4) Military installations affected.

(5) Names and addresses of all facilities tiected and those that maybe affected.
Include TGBL carrier/agent facilities, NTS facilities, and DPM contractor’s facilities.

(6) Number of shipments involved by military service.

(7) Current locations of the affected shipments.

(8) Destination of the affected shipments.

(9) Additional information unique to a strike situation.

b. The TO will provide support and request additional base agencies to support any and
all actions identified in paragraph D. 1.%above. However, during occurrences effecting an
installation, normally the on-scene commander takes charge to provide protection to all effected
resources under government control or under control of a government contractor.
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c. In the event that a DOD-approved personal property facility or equipment used in
commerce has been effected by the occurrences identified in paragraph D. 1.%the TO and the
carrier, with support of the claims personnel, if available, will:

(1) Determine the extent of damage, photograph conditions, record findings.

(2) Determine items that may be salvaged and those that require unpacking, drying,
cleaning, repacking, etc.

(3) Where appropriate, contact the members involved and give them the opportunity
to inspect their property and provide disposition instructions (i.e., discard, deliver to residence,
etc.).

(4) When members are not available to inspect their damaged shipments, determine
what items are damaged beyond repai.dsalvage. Damaged beyond repair items, other than those
with intrinsic or sentimental value, will be disposed of with Staff Judge Advocate/claims office
approval. Noti~ the member in writing of the loss and provide instructions to file a claim.

(a) The line-haul carrier involved is responsible for the removal/disposal of
that property damaged beyond repair.

(b) If no carrier is involved, TO will dispose of property in accordance with
applicable military service disposalhlvage regulations. Where items can be repairedklvaged,
noti@ the member and request instructions on repaiddisposal. Do not dispose of damaged
reparable property without the member’s consent.

(5) Contact the local SJA/claims office for instructions concerning personal
property that is damaged while en route to final destination.

(6) Provide member with as much evidence as available to support member’s claim.

d. For the following unusual occurrences, PPSO personnel are responsible for verifiing
that carriers/agents/contractors have completed the following actions as applicable:

(1) TheWVandalism.

(a) Notify the appropriate law enforcement agency(s).

(b) Provide 24-hour security.

(c) Advise insurance company.

(d) Ensure security devices (doors, locks, etc.) are properly replaced./ repaired.

..— .--.— . . .. . . . ——.

(e) Ensure structural damage is repaired.
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(f) Provide a detailed report of loss/damage.

(g) AS necessary, begin unpackin~repacking of affected goods. Opened
cartons will be repacked, resealed and marked “inspected.”

(h) Clean/repair items as necessary. Records will be kept of all items sent out
for repair, dry-cleaning, etc.

(i) Obtain a copy of the police report.

(j) Prepare a written report within 10 working days (or as otherwise directed
by the PPSO) of all known facts and events in chronological order. Include a statement from each
employee involved.

(2) Flood/Storm/Water or Fire/Smoke Damage.

(a) Take actions necessary to prevent additional damage.

(b) Provide 24-hour security.

(c) Advise insurance company.

(d) Begin unpacking, inspecting, drying, and repacking of affected goods.
Cartons opened will be repacked, resealed and marked “inspected.”

(e) Clean/repair items as necessary. Records will be kept to identi~ all items
sent out.

(f) No items will be discarded until advised to do so by the PPSO.

(g) provide a detailed report of loss or damage

(h) Prepare a written report within 10 working days (or as otherwise directed
by the PPSO) of all known facts and events in chronological order. Include a statement fkom each
employee involved.

(i) Obtain a copy of the fire inspector’s report, if applicable.

e. Areas Disrupted by a Strike or Work Stoppage.

(1) In addition to the information required in paragraph D.2.a.(1), also provide the
following:

(a) Labor and management contacts.

(b) Main issue in dispute.
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(c) Date disruption began or may begin.

(d) Local union involved, names and telephone numbers of union officials.

(e) Preliminary evaluation of the situation.

(2) Impartiality in Merits of Labor Disputes. The FAR specifies that military
representatives shall remain impartial in labor disputes. They shall refrain horn taking a position
on the merits of any labor dispute and shall refrain from the conciliation, mediation, or arbitration
of such disputes. The TO, however, should establish and maintain contact with appropriate
individuals involved in disputes to ensure that they are taking all possible actions to avoid delays
and stoppages in the movement of personal property. If possible, the TO shall attempt to obtain a
voluntary agreement between management and labor that will permit the continued movement of
personal property shipments during the labor dispute. If a general agreement cannot be reached,
the TO shall seek an agreement for the movement of those shipments required to relieve hardships
imposed upon military members. In either case, the PPSO’Sactions may not involve, or appear to
involve, the TO in the merits of the dispute.

3. Actions to be Taken by Installation Commanders. The commander of an installation in
an area by a strike, embargo, or work stoppage shall determine those affected shipments that will
cause extreme personal hardship to the member and will require special arrangements for release or
delivery. Names of the members and the reasons, in detail, for the declared hardships shall be
fbrnished to the appropriate MTMC component or MTMC designated representative. Air Force
TOS shall include the applicable MAJCOM as an information addressee. Before identi~ing an
tiected shipment as a hardship case, coordinate with the installation commander to attempt to
provide the member or the member’s family whatever resources maybe available, including
Government household furnishings and other light housekeeping items, to alleviate the potential
hardship. In addition to notification of hardship cases, specifi whether military personnel and
equipment under control of the installation will be made available to remove such shipments form
the affected facilities.

4. Actions to be Taken by MTMC Components or MTMC Designated Representatives.
Upon notification of an emergency condition affecting or expected to affect the movement or
storage of personal property shipments, the following actions shall be taken, as appropriate:

a. Immediately noti~ USTIU4NSCOM J4, HQ MTMC/MTPP, and the DOD
Components of the nature of the unusual occurrence, the extent of the disruption and the area
affected. When warranted by the nature of the situation or at the request of USTMNSCOM or
Commander, HQ MTMC, submit periodic progress reports pending return of the areas to a normal
condition.

b. Provide immediate traffic management guidance to the TO nearest the site of the
occurrence where necessary and ensure compliance with the provisions of paragraph D.2.a.

. .

c. Advise all TOS and military ocean and air terminals of the nature of the occurrence
and the capability of installations in the affected area to receive personal property shipments.
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d. Provide instructions for disposition of shipments currently in transit to the affected
areas.

e. Provide assistance to the responsible TOS in the diversion or reconsignment of
personal property shipments to temporary storage areas and direct the relocation of personal
property shipments, as required.

f. Authorize the TO to use carriers’ and carriers’ agents’ facilities located outside the
areas of responsibility to prevent service failures.

g. During a strike or work stoppage, appoint a strike coordinator to maintain contact
with the TO, union officials and management to assist in the movement of hardship cases. Upon
notification from a TO that a member’s frustrated shipment has been declared a hardship, prepare a
message to the Commander, HQ MTMC, Attn: MTPP (information copies to the military service
headquarters responsible for the installation) including, but not limited to, the following:

(1) A statement that the commander of the affected installation has determined that
hardship exists. For each hardship case, provide the member’s name, rank, SSAN, and branch of
service, and describe in detail the existing hardship.

(2) Notification of whether the commander of the tiected installation will provide,
as required, military personnel and equipment to remove shipments horn the affected facilities to
alleviate hardship cases.

(3) Notification that union and management officials agree to removal of such
shipments by military personnel and equipment.

(4) A statement that a uniformed military officer and a union representative shall be
present during removal ~f personal property shipments and that the use of force or the appearance
of force shall be avoided, as well as any action that might affect ongoing labor negotiations. In the
event of difficulty, removal efforts shall be suspended and military personnel removed, and the
situation shall be reported to the Commander, HQ MTMC. The concurrence of the responsible
SJA shall be secured before the above message is released.

5. HQ MTMC in Conjunction with JAG and USTRANSCOM. Upon receiving notification
of an emergency condition that affects, or can be expected to affect, the movement or storage of
personal property shipments, HQ MTMC, in coordination with the Judge Advocate General (JAG)
office and USTRANSCOM, shall:

a. Issue specific instructions to responsible elements to ensure the continued movement
and security of personal property shipments when a major unusual occurrence encompasses a
widespread area.

b. Issue worldwide instructions for disposition of shipments destined to affected areas
where restrictions on incoming shipments have been imposed.
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c. Provide necessary guidance for the release and movement of shipments to alleviate
reported hardship cases.

d. Advise each military service headquarters of the number of shipments involved, by
service, and provide itiormation about the status of each shipment.

e. Request approval of the assistant secretary of the military department responsible for
an tiected installation, to use installation vehicles and uniformed personnel for removal of
shipments required to alleviate hardship cases.

f. Issue specific guidance and instructions to responsible elements to minimize the
effects upon the movement of personal property in the event of an unusual occurrence involving
major segments of the transportation industry (such as longshoremen or maritime strikes).

g. Comply with the provision of the MTMC Emergency Trtilc Management Plan.

h. Coordinate with the military services the diversion to other codes/modes those
personal property shipments in jeopardy of missing the RDD.

6. Direct the carrier or warehouseman to take immediate action to account for, secure,
protect, and control all shipments.

E. PERSONAL PROPERTY SHIPMENTS OF DECEASED MEMBERS

1. Policy. This section sets forth policy and procedures for transportation of personal
property of deceased members. It prescribes procedures to be followed at both origin and
desti~tion and designates responsibilities for notification and shipment monitoring. This section
applies to all methods and modes of shipment of personal property for deceased members. For
guidance on entitlements, processing, and preparation for shipment, the sponsoring military service
regulation and the JF~ para U5372-H and J~ para C6059 shall apply.

2. BLUE BARK Designation. The term “BLUE BARK” shall be used to designate a
personal property shipment of a deceased member, or deceased dependent of a member.

3. Documentation required to support the movement of personal property belonging to a
deceased member is identified in Chapter 401, paragraph 1.3.f. TOS will coordinate with the
casualty assistance officer/mortuary officer to ensure they have complied with the appropriate
DOD Component publication concerning BLUE BARK prior to arranging or effecting for the
movement of personal property.

4. Origin TO. In the case of a BLUE BARK shipment, origin TO shall:

a. Mark the words “BLUE BARK” in a conspicuous place on all shipping documents.

410-9



b. Notifi the destination TO by electronic means of the impending BLUE BARK
shipment. The destination TO will be provided, as a minimum, the consignee’s name and address,
the RDD, and the name of the camier to which the shipment was tendered.

c. Send copies of all documentation (annotated with the term “BLUE BARK”) to the
destination TO. Advance documentation shall be provided in a timely manner to allow the
destination TO stilcient time to contact the carrier and consignee before arrival of the shipment.

d. The destination TO shall:

(1) Contact the destination agent and the consignee upon receipt of advance
documentation to effect coordination of the delivery.

(2) Inform the appropriate casualty assistance officer (if known) of the projected
shipment delivery.

(3) Inspect the shipment upon delivery and remain at the delivery site to record
damages and provide assistance.

F. CARRIER FAILURWBANKRUPTCY PROCEDURES

1. HQ MTMC will establish internal procedures in order to take action to protect the U.S.
Government and the property belonging to DOD Component’s uniformed members and civilian
employees in all carrier failure and bankruptcies

2. Action Taken by TOS.

a. Identi@/locate all shipments frustrated in their area of responsibility (i.e., origin, en
route, destination).

b. Provide MTMC component command with a list of all shipments which have not
arrived at destination. Once the itiormation is received, the MTMC component command will
notify HQ MTMC/MTPPM4TOC-Q.

c. Comply with MTMC instructions to effect onward movement and issue all
documentation necessary to complete movement of shipments frustrated in their AOR (to include
those shipments at origin or destination port agent facilities ready for onward movement).

d. International shipments fimstrated at a commercial ports due to nonpayment of
charges will be moved using HQ MTMC OTOS. TOS issuing the documentation for the onward
movement will be designated by the OTO issuing activity.

e. Upon issuance of documentation, provide HQ MTMC/MTPP copies of all
documentation to support movement.
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f. TOS, upon notification from HQ MTMC to teminate shipments of bankrupt carrier,
should immediately attempt to locate all shipments within their AOR.

(1) Shipments Still at Origin.

(a) Shipments that have been booked but PPGBL has not been issued should “
be rebooked with another carrier.

(b) Shipments that have been booked, PPGBL issued, but no origin services
have been performed will be pulled back and rebooked with another carrier. Cancel the original
PPGBL and issue a new PPGBL. Advise member of the change in carrier, if possible.

(c) PPGBL issued, shipment picked up and at the origin agent’s facility should
be pulled back and rebooked with another carrier represented by the same agent. The new carrier <
will not be charged tonnage. State in remarks block of GBL rational for cancellation and cross
reference GBLs.

(2) Shipments at Destination.

(a) Shipments at the Destination Agent’s Facility. Tennimte at destination by
issuing a GBL Correction Notice, SF 1200, effective the date shipment was received by the
destination agent. State in the remarks sectio~ “PPGBL terminated at destination agent due to the
(i.e., non-use, disqualification, etc.) of (carrier name).” ITGBL shipments moving under single
factor rates that include unpacking, show SFR reduction for nonperformance of unpacking as
applicable, i.e., “ITGBL Rate Solicitation number (state applicable number) applies ($ ) per
(net or gross) cwt reduction to SFR.” HHG containers which are the property of (carrier name)
will be made available to the (carrier name) agent upon delivery of the shipment.” Use the DPM
contractor for all further sewices or pay the destination agent for services performed as follows:

~ Army, Air Force, Navy, and Coast Guard: pay the destination agent
on a local purchase order or blanket purchase agreement.

~ Marine Corps: Destination agent should submit an invoice for services
performed to the destination TO for certification and then forward the invoice to the Commanding
General, Marine Corps Logistics Base (Code 470), Albany GA 31704, for payment with a copy of
the DD 1299, Orders; DD 619, GBL Correction Notice; and terminated PPGBL.

(b) Shipments Held by a Line-haul/Flatbed/Motor Freight Carrier at
Destination for Payment of Line-Haul Charges.

~ The destination TO will terminate the original PPGBL at the point
where the delivering line-haul camier picked up the shipment, i.e., destination port, by issuing a
GBL Correction Notice (SF 1200). State in the remarks section, “PPGBL terminated at (state
point where shipment was terminated) due to the (i.e., non-use. disqualification. etc.) of (carrier
name).” “(Carrier name) can bill for services performed to (state point where shipment was
terminate~.” Issue a new PPGBL to the line-haul camier that moved the shipment to destination
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showing the origin (Block 19) as the point where the line-haul carrier picked up the shipment, and
Consignee (Block 18) as the DPM contractor at destination. In “Remarks” Block 25 of the new
PPGBL, annotate the following: “Onward movement of frustrated shipment due to (i.e., non-use.
disqualification, etc.) of (carrier name),” and “HHG containers which are the property of (carrier
name) will be made available to (carrier name) agent at destination upon delivery of the
shipment.” Cross reference the old and new PPGBLs and carrier names on both the GBL
Correction Notice and new PPGBL.

~. Intermediate Locations.

(1) Shipments On Hand at Intermediate Locations. The TO responsible for the area
where the property is located (to include shipments at origin or destination port or port agent
facilities) should terminate the shipment by issuing a GBL Correction Notice, SF 1200, to be
effective the date shipment was received. State in remarks section, “PPGBL terminated at (state
point where shipment was terminated) due to the (reason for termination, i.e., non-use,
disqualification, etc.) of (carrier name). “ “(Carrier name) can bill for services performed to
(termination point).” Issue a new PPGBL for onward movement using the following instructions.

(a) Shipments at the Destination Port or Destination Port Agent. Tender the
shipment as either a DPM shipment or a Code-2 shipment. Issue a new PPGBL to the new carrier
to final destination showing origin (Block 19) as the point where the shipment is located. Cross
reference the old and new PPGBL and carrier names on both the GBL correction notice and new
PPGBL. State in Remarks Section (Block 25) of the new PPGBL, “Onward movement of
titrated shipment due to (i.e., non-use, disqualljication, etc.) of (carrier name),” and, when
applicable, “HHG containers which are the property of (carrier name) will be made available to
(carrier name) agent at destination upon delivery of the shipment.” If shipment is moved as a
Code 2 shipment, state in the Remarks Section (Block 25), “No packing services petiormed.
Carrier can bill for line-haul and services certified by TO.” Code 2 carrier must obtain new weight
tickets. If shipment is being held by the port agent for payment of port services, arrange for
payment to the port agent by local purchase order or if moving via Code 2, a DD Form 619, as
applicable. For overseas CPS shipments, the above information will be entered on the freight
warrant or other document issued to complete movement to destination.

(b) Shipments at the Origin Port or Origin Port Agent. Tender shipment to a
new ITGBL carrier with cost favorable rates from the termination point. In remarks section show
the SFR reduction for non-performance of packing as applicable, i.e., “ITGBL Rate Solicitation
number (~ applies. ($ ) per (net or gross) cwt reduction to SFR.”
The new carrier must obtain new weight tickets. State in Remarks Section (Block 25) of the new
PPGBL, “Onward movement of fi-ustrated shipment due to (i.e., non-use, disqualification, etc.,) of
(carrier name),” and if applicable, “HHG containers which are the property of (carrier name) will
be made available to (carrier name) agent at destination upon delivery of the shipment. Cross
reference the old and new PPGBL and carrier names on both the GBL Correction Notice and new
PPGBL.

(2) Shipments Held by Line-Haul/Flatbed/Motor Freight Carriers at Origin Port for
Pavment of Line-Haul Chauzes.
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(a) The TO/port who receives information that shipment is being held at the
port will notifi the origin TO who will terminate the original PPGBL at the origin agent’s
warehouse by issuing a GBL Correction Notice, SF 1200. State in the remarks section, “PPGBL
terminated at (name of origin agent) due to the (i.e., non-use, disqua[ljication, etc.) of (carrier
name).” “(Carrier name) can bill for origin services only in accordance with item (item number)
of ITGBL Rate Solicitation number (applicable numbers).”

(b) Origin TO will issue a new PPGBL to a new carrier horn origin agent’s
warehouse to final destination. Advise new carrier that shipment is being held by line-
haul/flatbed/motor freight carrier at the origin port (identzfi speczjic location) and the new carrier
will be required to pay the carrier holding the shipment for the line-haul charges to the port and
arrange onward movement to final destination. PPGBL Remarks Section (Block 25) should show
SFR reduction for non-performance of packing as applicable, i.e., “ITGBL Rate Solicitation
number (state applicable number) applies. ($ ) per (net or gross) cwt reduction to SFR.”
Also state in Remarks Section, “HHG containers which are the property of (carrier name) will be
made available to (carrier name) agent at destination upon delivery of the shipment,” and “Onward
movement of frustrated shipment due to (i.e., non-use, disqualzjication, etc.) of (carrier name).”
Cross reference the old and new PPGBLs and camier names on both the GBL Correction Notice
and new PPGBL. New carrier must obtain new weight tickets.

(c) Domestic Shipments Abandoned/Frustrated at a Point En Route to Final
Destination. The TO responsible for the area where the shipment is fi=ustratedwill terminate the
original PPGBL at the point where the shipment is located by issuing a GBL Correction Notice
(SF 1200). State in remarks section, “PPGBL termimted at (termination location) due to (reason
for termination) of (carrier name).” “(Carrier name) can bill for services to (shipment location).”
Issue a new PPGBL to a new carrier for movement to final destination showing the origin as the
point where shipment is presently located and state in the Remarks Section (Block 25), “Onward
movement of fhstrated shipment due to (i.e., non-use. disqualzjication. etc.) of (carrier name).”
For Code 2 (containerized) shipments, state in remarks sectio~ “HHG containers which are the
property of (carrier name) will be made available to (carrier name) agent at destination upon
delivery of the shipment,” and “No packing services performed. Carrier can bill for line-haul and
services certified by TO.” Cross reference the old and new PPGBLs and camier names on both the
GBL correction notice and new PPGBL. The carrier must obtain new weight tickets.

(3) Domestic Shipments Moving by an Alternate Carrier for (Carrier Name) That
Become Frustrated En Route. The TO receiving information that a shipment is being held will
noti@ the origin TO who will cancel the original PPGBL at origin by issuing a GBL Correction
Notice. State in remarks block “PPGBL canceled due to (i.e., non-use, disqualification, etc.) of
(carrier name).” Issue a new PPGBL to the alternate carrier horn origin to final destination. Cross
reference the old and new PPGBLs on both the GBL Correction Notice and new PPGBL. If
alternate carrier does not have rates on file, move under the carrier’s commercial tariff. The new
carrier must obtain new weight tickets.

(4) Domestic Shipments Moving by an Interline Carrier That Become Frustrated En
Route. The TO responsible for the area where the shipment is frustrated will terminate the original
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PPGBL at the point where the interline carrier received shipment by issuing a GBL Correction
Notice. State in Remarks Section (Block 25), “PPGBL terminated at (show point where shipment
was interlined) due to the (i.e., non-use, disqualljication, etc.) of (carrier name).” “(Carrier name)
can bill for services to (show point where shipment was interlined). “Issue anew PPGBL to the
interline carrier showing the origin as the point where the shipment was interlined. State in
Remarks Section (Block 25), “Onward movement of frustrated shipment due to (i.e., non-use,
disqualljication, etc.) of (carrier name).” For Code 2 (containerized) shipments, state in Remarks
Section (Block 25), “HHG containers which are the property of (carrier namej will be made
available to (carrier name) agent at destination upon delivery of the shipment,” and “No packing
services petiorrned. Carrier can bill for line-haul and services certified by TO.” Cross reference
the old and new PPGBLs and carrier names on both the GBL Conection Notice and new PPGBL.
If interline carrier does not have rates on file, move under the interline carrier’s commercial tariff.
The new carrier must obtain new weight tickets.

(5) Domestic mobile home or boat tow-away shipments will be handled in
accordance with the “Termination of Service” item in the Mobile Home Solicitation.

h. Shipments Detained by Ocean Carriers for Nonpayment of Ocean Charges.

(1) Unless otherwise directed by HQ MTMC/MTPP, the MTMC components/
designated representatives will ascertain those shipments being held at the ports in ~eir area of
responsibility for nonpayment of ocean charges and will notifi HQ MTMC/MTPP-HS to solicit
OTO rates. Coordination with HQ MTMC/MTPP-HS may be necessary to determine whether port
solicitations or individual shipment OTOS are required. Request for individual OTOS must include
the member’s name/rank/SSAN, code of service, PPGBL, ADD, origin port, present location of
shipment, pieces/weight/cube, ocean carrier/vessel/voyage number, ocean bill of lading number,
container number, final destination, and responsible destination TO.

(2) HQ MTMC/MTPP-HS will solicit competitive OTO rates by individual ports
or, where volume is limited, by individual shipment rather than by port. Carriers that bid will be
required to pay the ocean charges and all other charges that may have accrued (i.e., demui=rage,
storage, port handling, drayage, etc.) and complete movement to final destination.

(3) When the OTO bids have been processed, HQ MTMCM4TPP-HS will provide
the applicable destination TOS MTMC components/designated representatives, by message, the
names of the carriers selected to move the shipments. If the solicitation is by port, the primary and
secondary camiers selected to service each port, their OTO tender number, ancl the applicable rate
information will be provided.

(4) Each destination TO that has shipments in this category will be responsible for
issuing all documentation for shipments destined to their activity. If the solicitation is by port, the
cognizant MTMC component/designated representative will provide the responsible destination
TOS a list of all shipments being held at various ports that are destined to their activity. The list
will include the member’s name, PPGBL number, origin port, and present location of shipment.
Upon receipt of this information, each destination TO will be responsible for issuing the following
documents to complete movement of these shipments.
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(a) Issue a GBL Correction Notice (SF 1200) to terminate the original PPGBL
at the origin port. State in Remarks Section “PPGBL terminated at (name of origin port) due to the
(i.e., non-use, disqualification. etc.) o~(carrier name).” “(Carrier name) can bill for setices to
the origin port only in accordance with items (item numbers) of ITGBL Rate Solicitation number
(applicable number).”

(b) Issue a new PPGBL to the OTO carrier. Cross reference the old and new
PPGBLs and carrier names on both the GBL Correction Notice and new PPGBL. In Block 19 of
the new PPGBL show the name of the origin port where original PPGBL was terminated and state
in the Remarks Section (Block 25) the current location of the shipment (i.e., Port of Baltimore). In
“Consignee” (Block 18) show the final destination of the shipment. State in “Remarks” Section,
(Block 25) “HHG containers which are the property of (carrier name) will be made available to
(carrier name) agent upon delivery of shipment” and “Onward movement of fimstrated shipment
due to (i.e., non-use, disqualification. etc.) of (carrier nume). All ocean charges, including storage
and drayage, will be paid by finance on a submission of a paid invoice.” In “Tariff or Special Rate
Authorities” Section (Block 31) show the OTO tender number and OTO rate. If solicitation is by
port, show the OTO tender number and statement “See Remarks block.” In “Remarks” section
(Block 25), show the rate ~ormation provided by HQ MTMC (MTPP-HS). OTO carrier must
obtain new weight tickets. For pickup date, use date PPGBL was issued. Establish IKDDbased on
the pickup date, plus 5 days.

i. Recoupment of Excess Funds Expended by DOD to Compete Movement.

(1) All TOS, immediately upon completion of retendering all frustrated shipments
detailed in paragraphs F.2.f. through F.2.h. above, must forward a list of all shipments retendered
by their activity to HQ MTMC/MTPP-HQ. The following tiormation should be included in the
lists.

(a) Member’s last name, first name, MI;

(b) Rank;

(c) SSAN;

(d) Branch of service;

(e) Original PPGBL number;

(f) Name of new carrier;

(g) New carrier’s PPGBL number;

(h) Paying finance office.

NOTE: If a purchase order or freight warrant was issued to cover payment of services performed,
indicate this and provide a copy of the paid bill to HQ MTMC/MTPP-HQ.
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(2) HQ MTMC will consolidate all data for their use in the audit of these shipments
for recoupment of excess fhnds expended by DOD to complete movement of shipments.

(3) HQ MTMC will provide the results of the recoupment actions to the military
services involved.

G. EMERGENCIES INVOLVING SHIPMENTS IN NONTEMPOWRY STOIU4GE
(IWTS) (CONUS)

1. Purpose and Scope. This subsection prescribes procedures and provides guidance for the
notification to the Commander, MTMC, of any incident at a commercial storage facility that
affects, or is likely to affect, the storage of personal property. It applies to any incident (such as
flood, fire, and unlawfhl entry) that causes, or is likely to cause, loss or damage to stored personal
property. It also applies to bankruptcy proceedings or any adverse actions against or by a
contractor that will impede or prevent the removal of goods from storage or result in loss or
damage to stored personal property.

2. Actions to Be Taken by Ordering Ofhcers.

a. Upon becoming aware of an incident or situation that is causing, or is likely to cause,
loss, damage, or frustration of personal property shipments in NTS, the ordering officer shall
immediately notifi the responsible MTMC RSMO contracting officer. Incidents or situations to be
reported include, but are not limited to, the following:

(1) Natural disasters (such as floods, fires, and storms).

(2) Unlawful entries.

(3) Strikes, work stoppages, or embargoes.

(4) The seizure of a contractor’s facility for ftilure to pay just debts.

(5) Closure of a contractor’s facility in compliance with a court order.

(6) Action on the part of the contractor or the contractor’s creditors to file a
bankruptcy petition.

(7) Failure on the part of the contractor to fidfill all the terms and conditions of the
BOA for storage of HHG and related services (Appendix BH).

b. Notification To Be Furnished to USTRANSCOM and DOD Components. To inform the
DOD of unusual circumstances that may result in the filing of a large number of claims for loss or
damage to stored personal property shipments, the Commander, MTMC, shall provide each DOD
component claims ofllce a copy of the RSMO contracting ofllcer’s final report.
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JOINT STATEMENT OF LOSS OR DAMAGE AT DELIVERY
Privacv Act Statement

AUTHORIW: The requested information is solicited pursuant tO one or more of the following: 5 U.S.C.

301,31 U.S.C. 3721 et seq., 31 U.S.C.371 ~et s-., and EO 9397, November 1943 (SSN).

PRINCIPLE PURPOSE(S~: The information requested is to be used in eval uating claims.

ROUTINE USE6~: The information requested is used in the settlement of claims for loss, damage or
destruction of personal property and recove~ from liable third parties.

DISCLOSURE: Voluntary; however, failure to supply the re uested information or to execute the form
7may delay or othemvise hinder the payment o your claim.

GENERAL tNSTRUmONS: The carrier’s/contractor’s representative will complete and sign 00 Form 1840 and obtain the
signature of the member or member’s agent. The member or member’s agent will not, under any circumstances,
sign a blank or pafiially completed DD Form 1840. Three completed copies of DO Form 1840 and blank 00 Forms
1840R will be provided the member or member’s agent by the carrier’s/contractor’s representative for each
shipment. If no loss or damage is involved, write “NONE” in description column.

SECTION A - GENERAL (To be completed by carnedcontractor)

1.NAME OF OWNER (~st, First, Middle Initialj . 2. SOCIAL SECURITY NO. 3. RANK OR GRADE 4. NET W Of SHIPMENT

5. ORIGIN OF SHIPMENT (City and State/Country) 6. DESTINATION OF SHIPMENT (City and State/Courwy)

7. PPGBWROER NUM6ER 8. PICKUP DATE 9. NAME AND ADORESS OF CARRIER/CONTRA~OR

m

10. CODE OF SERVICE 111. SCAC I 12. CARRIEWCONTR REF. NO.

SECTION B-RECORD OF LOSS OR DAMAGE @o be completedjointfy by memberandcarrier’dcontractor’s mpmsentativeJ

13. Notice is hereby given to the carrier/contractor to whom this statement is surrendered that the shipment was
received in condition as shown below and the claim, if any, will be made for such loss or damage as indicated
subject to futier inspection and notification to the claims office within 70 days by 00 Form 1840R found on the
reverse side hereof. THE VALUE INDKATED IN 8LOCK 14c IS TO BE USED FOR .QUAUTY CONTROL ONLY.

a. Inv. No. b. Name of item c. Description of loss or damage flfmissing, so indicate)

14. ACKNOWLEDGMENT BY MEMBER OR AGENT (X and complete as
applicable ●dsign below)

a. I received my property in apparently good condition except
as indicated ‘above. A continuation sheet

I was I was not used .

b. Unpacking and removal of packing material. boxes. ca~ons, and

other debru

s
d. I have received three copies of this form. I understand that I have 70

days to list any further loss ardor damages on the back of tits form
and give this to the nearest claims offiie, and that failure to do so
may result in my being paid a smafler amount on a claim.

“ Telephone Number f. Date Signed

g. Signatuie

15. ACKNOWLEDGMENT BY CARRJER”SKONTRA~ORS REPRE-
SENTATIVE (Xand condete as aooiicatde andsion beIowJ

a. Property was delivered m apparently good condition
except as othewvise noted above.

b. I WIII imtlate tracer action for missing items.

c. Name of delivering carrier/agenUcontractor

d. Storage m transit?

I I Yes I I No

e. Signature f. Date Signed

00 Form 1840, JAN 88 Prevfous editions are obsolete.
$SJQ13

Figure 410-1. DD Form 1840, Notice of Loss or Damage.
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1. PEPARNG INSTALLATION

GOVERNMENT INSPECTION REPORT

2. NAME OF PROI%XTY OWNER 3. DESTINATION ADDMS (Streef, (lry, s~de end ZIP Code)

1. NODE OF$Hl~ENT

5. PROPERTY SHIPPED

I. FROM (Inchde ZIP Code)

). NAME AND ADDRESS OF 60 V~MENT BILL OF

b. TO (lnch#de ZIP Code)

AD ING CARRIER (lncbdo ZIP Cod.)

NAME AND ADDRESS OF WAREHOUSE (If sh@nent from nontomporwy storage) (Include ZIP Code)

NAME AND ADDRESS OF DEIJVERING CARRIER (Ii not sgcnf of Govommont Bi# of Ladhg cwrlor)

(Incbde ZIP Cod.)

No. # pad-d #@m)
● .

DD FORM 1841,

)TED BYINSIECTOR ([

ARTICLE

b.

;EP 1998 (EG)

6. DATE OF DELlVERY TO OWNER
(YYYYuhfDD)

c. WUGHT OF

SHIPMENT

r
f. GBLNUMBER

1=g. AIRWAY BIU NUMBER

h. CARRIER’S BILL OF IADING NUMBER

j LOT NUMBER

k. SERVICE ORDER NUMBER

m. CONTRACT NUMBER

E supplements/ sheets if necessery)

DESCRIBELOCATION, NATUREAND EXTENT OF NEW DAMAGE
AND APPARENT CAUSE OF DAMAGE

(Sf,tm ●MISSING* N ●ppksbh) -
c. d.

Figure 410-2. DD Form 1841, Government Inspection Report.
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I 8. lNV~S OF CA- OR ~~’fi DAM~E
(Describe diwnage n each and iwarent cam of dmage)

tg. pm~ (Describe in o%?td) (se ML-STD21 2C)

1

10. CERllFICATE OF NSPECTOR

I fx?rsonally made the akove i~ection on the date tivm ard cetlify that the ccnditi~ as sbvm on this rqmrt of pages

accurately reflect the loss and/or darna~ incured tiwing stiprnent andor storage.
a. DATE OF lNSPEClfON b. TYPED NAW OF INSPECTOR /fast, Fret, c. GRADE d. SIGNATURE

WYYYMMDD) AWdeInitial]

, 1 1

11. CERTIFICATEOF PROWITY OWNER

I have examined ttis report of pages and the conditions shown accwately and canpletety set forth the entire loss and/or

damage to my property incurred during shipment mdlor storage.
a. DATE WYYYMMDD/ b. SIGNATURE

I
12. CRWFICATE OF TRANSP(XtTAT~N OfflCER

I I certify ttat the information on ttis report of pages is accurate and ccrnplete to the best of my knowledge.

13. “NOTICEOF lQSS ORDAMAGE” DISPATCHED
a. DATE WYWMMDD) j b. ADDRESSEE

,
!

c. DATE WYWMMDD) d. ADDRESSEE

I

e. DATE OF REPORT f. TYPED NA~ OF lNSTALIAllON TRANSPORTATION OFFICER g. SIGNATURE

WYWMMDD) {fast, first, We Initial)
I

Figure 410-2 (Cent’). DD Form 1841, Government Inspection Report.
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CHAPTER 411

SELF-PROCURED MOVES

This Chapter is reserved for Personally Procured Transportation subject to the Joint Federal
Travel Regulation (JITR). Refer to Service regulations.
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CHAPTER 412

A. GENERAL

1. This chapter applies to the movement of privately-owned boats, property of
uniformed members only. Deftition of boats is included in JFT~ para U53 10F. For
the movement of self-propelled boats, seeJFTR,paraU5510. For the movement of
boats used as a primary residence, see JFTR, para U5500, JTR, para Cl 0000, and
procedures in Chapter 407 of this publication. In addition to the above information, the
following procedures apply:

a. Domestic.

(1) Boats less than 14 feet without a trailer maybe shipped with household
goods.

(2) Small boats, such as canoes, Kayaks or sculls weighing less than 500 lbs
will be shipped DPM.

b. Domestic/International. Boats 14 feet and over or any boat with a trailer
must be shipped separately under the domestic OTO rate negotiated by HQ MTMC,
DITY, or personally procured transportation.

c. International. Small boats such as canoes, kayaks or rowboats will be
moved with household goods; Item 508, International Personal Property Rate Solicitation
will be used for crating.

2. One-Time-Onlv Mobile Home/Boat Rate Solicitation. HQ MTMC/MTPP-HS
will issue the solicitation and distribute to all transportation offices involved in
counseling and movement of personal property. Refer to the rate solicitation for all
carrier responsibilities and procedures.

3. If the member elects to move a boat via the DITY method, the member must
receive counseling and authorization from the TO. (See Chapter 411)

4. For Boats. Other Than Those Shkmed With Personal Pro~ertv. If the member
elects to personally procure transportation of the boat, all arrangements will be made by
the member and may be reimbursed. In determining reimbursement, see JFTR, paragraph
U5310 and DOD Component publications.

5. No entitlement exists for DOD/USCG civilian employees.
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B. COUNSELING

1. Abdication for Shbment of Boat. The counseling office will prepare DD Form
1299 supported by member’s orders. If the counseling office is not the origin TO, the DD
Form 1299 with supporting documents will be forwarded to the appropriate responsible
TO.

2. The counseling office will stress the following information in addition to the
counseling checklist for domestic boat shipments:

a. The member must insure the boat and motor are securely fastened/strapped
to the trailer. The trailer must have a valid license. If origin state does not require trailer
to be licensed, member must be informed of being responsible for the cost of a transit
permit to be provided by the tow-away carrier. The following stipulations must also be
met:

(1) Trailer must have working lights, wiring, and brakes (if so equipped).

(2) Trailer must be equipped with good tires and hubs that have been
checked for adequate lubrication and good bearings.

(3) The trailer frame cannot be bent, twisted, or broken.

(4) The member must ensure boat is prepared for shipment in order to
avoid additional charges.

b. When a commercial boat hauler is used, the boat must be picked up at a
marina and delivered to a marina where a crane can be utilized to load and off-load the
boat. Arrangements and cost for the marina crane at origin and destination are the
responsibilities of the member.

c. Boats cannot be over 13 feet high horn the keel to the highest point on the
bridge. Members are also responsible for dismantling bridges, spars, and masts to meet
dimension requirements.

d. Articles not part of the structure must be removed, i.e., clothing, electronic
gear, TVs, skis, etc. Refer to the Boat Rate Solicitation.

e. Advise member of projected excess costs, including weight additive for
shipping and storage.

3. When a boat is moved under the international program and member is also
shipping household goods to the same destination, the boat and household goods shall be
combined into one shipment and moved under the International Boat OTO program.
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4. When requesting a boat shipment, the TO must submit any requirement for SIT
and the estimated total time the shipment is to remain in storage. SIT will be included as
a determining factor in selecting the best value carrier.

5. When requesting the OTO shipment, if a direct delivery address is not provided,
a minimum of 10 days storage will be added to the single factor rate to determine the low
cost carrier.

C. ~TES

1. One-Time-Only rates for the movement of boats are obtained through
competitive solicitation using the Mobile Home/Boat One-Time-Only (BOTO) Program,
the International Rate Solicitation (IRS), and other methods as maybe determined by HQ
MTMC/MTOP-O-MC or their designated representative.

2. The following guidance pertains to BOTO:

a. The TO responsible for shipping the boat will provide HQ MTMC or their
designated representative the complete information contained in the BOTO Request
Format Figure 412-1 for domestic shipments, and Figure 412-2 for international
shipments.

b. BOTO requests should be made as soon as possible, but not less than 10
days (domestic) or 30 days (international) prior to the pick-up date. Every effort will be
made to meet the needs of the member.

c. Shipments must be tendered to the carrier prior to the tender expiration date.
A tender is valid for 30 days and can be extended. In the event that certain conditions
prevent pick-up, HQ MTMC will be notified by the TO so necessary action can be taken.

d. TO must notifi carrier immediately and noti~ HQ MTMC on all
cancellations of BOTO movements. If cancellations are made less than 48 hours prior to
pickup (time begins at 0800 EST on the date of pickup), the carrier may bill for services
ordered, but not used.

D. CARRIER OR AGENT FACILITIES

1. Location. DOD-approved boat carriers are not required to have an agent or
carrier-operated facility within the area of responsibility of an installation to be qualified
to participate in boat trafilc.

2. Recwirements. If approved by the TO, a carrier may designate any DOD-
approved storage facility to serve as its agent.
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E. SHIPMENT PROCEDURES

1. When a boat is not ready for pickup on the agreed date, the TO will noti~ the
carrier of the delay at least 48 hours prior to the date of pickup. A new pickup date will
be established based upon the estimated date the boat will be ready for movement, the
member’s requirements and the carrier’s capability. Shipments must be tendered to carrier
prior to expiration date (30 days from original solicitation pickup date).

2. Joint Statement of Loss or Damage at Delivery, DD Form 1840/1840R will be
used to record all loss or damage.

3. Carrier Refusal of Shinment Due to Boat Trailer Not Being Road-Worthy. If
the carrier’s inspection or a government inspector reveals a deficiency and renders the
boat trailer unsafe or unlawfhl for transportation, the origin TO will be notified and will
instruct the member to have the deficiency corrected. If correction is not possible before
or on the agreed date of pickup, the TO will terminate the GBL. The member will be
liable for all attempted pick-up charges, when not the fault of the carrier. Under no
circumstance may the TO release the boat for shipment until it is considered by both the
carrier and TO to be safe and practicable to move.

4. Termination of Boat Shinment. A shipment will be terminated when .
appropriate and ordered by HQ MTMC or a TO. Termination of service will normally be
used in cases of violation of federal, state, or local laws; violation of Tender of Service;
improper performance of senice; and cancellation of member’s orders. The following
applies:

a. Any charges for authorized services performed to point of termimtion will
be paid in accordance with the submitted rate tender and/or a negotiated rate obtained by
HQ MTMC.

b If shipment was delivered to or horn SIT, then any SIT charges will be paid
when required and authorized by the TO.

c. A termination of service that requires the transfer of a boat from one carrier
to another must be coordinated with HQ MTMC for a negotiated rate. The carriers
involved in the transfer will each verifi exceptions to the boat at time of transfer. The
TO will issue a new PPGBL to the new carrier that cross references the PPGBL of the
terminated carrier.

d. When the carrier receives an order for termination, the carrier will locate the
shipment, advise the TO or HQ MTMC, the location of the shipment and effect the
required change in a documented manner. The TO will issue a PPGBL Correction Notice
to show termination point and correct the applicable rate.
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F. STORAGE IN TRANSIT

1. The following applies only to tow-away boats that are not water-to-water
movements.

2. Onward movement or delivery to residence will be effected only at the request
of the TO. The origin TO assigns a SIT control number at the origin or en route and
arranges with the carrier for release for delivery to final destination. The destination TO
assigns the SIT control number for SIT at destination and arranges for delivery and any
required destination services.

3. When a boat is hauled using the tow-away method, it basically follows mobile
home procedures for SIT. SIT can be either in a DOD-approved mobile home SIT
facility or a DOD-approved household goods SIT warehouse.

4. The single factor rate includes delivery to destination, even after it has been
placed in SIT at a household goods carrier’s warehouse. Therefore, the tow-away boat
carrier that placed shipment in SIT must be contacted to move the shipment to
destination, unless the member elects to hookup to the boat and tow it to destination.
DITY procedures will not apply.

5. SIT involving boats may use the same storage facilities as mobile homes. TO’s
are requested to check the PPCIG, Volume I, for appropriate storage facilities.

6. For the procedures concerning SIT of boats, see Chapter 407 of this regulation.

G. NON-TEMPO-Y STOIU4GE (NTS\

1. For determining the entitlement of NTS for boats, see JFTR, paragraph U5380,
and DOD Component publications.

2. If boat is accepted by a NTS contractor, member is responsible for preparing for
storage (clean, fhel purged, winterized, etc.).

3. When the TO is unable to make arrangements, the member may elect to arrange
for storage at own expense. The member can file a claim for reimbursement after
withdrawal. Reimbursement will be in accordance with JFTR, para U5320-D.

4. Member may elect to include boat with NTS of household goods. The NTS
contractor must accept the boat if it is 14 feet and under without a trailer. If boat is over
14 feet or has a trailer, the NTS contractor is not obligated to accept.
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H. SHIPMENT OF BOATS TO ALASKA

1. Consignm ent Instructions. Shipments of boats from CONUS to Alaska will be
consigned in accordance with the PPCIG and moved under international OTO method.

2. Shbments Within Alaska. Intrastate boat shipments in Alaska will be governed
by the same procedures applicable to CONUS movements and in accordance with
specific state regulatory agencies.

I. OUALITY CONTROL INSPECTIONS. The TO will inspect as many boat
shipments as possible originating and terminating within the TO’s AOR.

J. CARRIER PERFORMANCE.

1. Carrier Performance Files. Each origin TO will establish a carrier performance
file for each boat carrier qualified to serve the installation’s area of responsibility. The
file will contain all pertinent data relating to the carrier’s performance.

2. UnsatisfactoW Petionnance. When a carrier or carrier’s agent violates any
provision of the Tender of Service, rules, publications of applicable rate tariffs/tenders,
legal requirements, or commits unethical acts, the TO will take appropriate action. As a
minimum, the TO will report any violations and/or unsatisfactory service rendered by
BOTO carriers to HQ MTMC/MTPP-HS.
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DOMESTIC BOAT REQUEST

FROM: (PPSO)

TO: CDR MTMC FALLS CHURCH VA//MTPP-HS//

UNCLAS

SUBJECT: REQUEST FOR DOMESTIC BOAT IU4TE

1. MEMBER’S NAME/R4NK.

2. PICKUP POINT (WHEN A TOW-AWAY INCLUDE COMPLETE ADDRESS,

COUNTY/PARISH, CITY AND STATE. IF REQUESTING A COMMERCIAL

HAULER GIVE ADDRESS OF ORIGIN MARINA).

3. DESTINATION POINT (WHEN A TOW-AWAY INCLUDE COMPLETE

ADDRESS, COUNTY/PARISH, CITY AND STATE. IF REQUESTING A

COMMERCIAL HAULER GIVE ADDRESS OF DESTINATION MARINA).

4. PICKUP DATE.

5. DESIRED DELIVERY DATE.

6. INDICATE METHOD: TOW-AWAY, OR MOVED BY COMMERCIAL BOAT

HAULER.

7. IF NO DESTINATION ADDRESS IS PROVIDED PPSO MUST GIVE

ESTIMATED DAYS IN SIT (TOW-AWAY BOAT ONLY).

8. SIZE OF BOAT: LENGTH, WIDTH, HEIGHT, YEAR, MAKE, MODEL,

MANUFACTURER’S WEIGHT, TYPE OF BOAT (MCI,SAIL, FISHING, YACHT,

ETC.). ALSO STATE IF BOAT HAS ANYTHING OUT OF THE ORDINARY THAT

A CARRIER NEEDS TO KNOW FOR TIWNSPORTING.

Figure 412-1. BOTO Message Request Format.
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DOMESTIC BOAT REQUEST (Con’t)

9. SIZE OF TRAILER, THE STATE WHERE TR41LER IS LICENSED, LICENSE

NUMBER AND EXPIRATION DATE.

10. ORIGIN GBLOC

11. DESTINATION GBLOC

12. TFUNSPORTATION OFFICE POC (INCLUDE NAME, DSN AND

COMMERCIAL PHONE NUMBERS.

Figure 412-1. BOTO Message Request Format (Con’t).
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INTERNATIONAL BOAT REQUEST

FROM: PPSO

TO: CDRMTMC FALLS CHURCH VA//MTPP-HS//

SUBJ: REQUEST FOR PERSONAL PROPERTY ONE-TIME-ONLY (OTO) WITH
BOAT IL4TE

1. MEMBER’S NAME/IU.NK/SSN.

2. CODE OF SERVICE (4).

3. ORIGIN PPSO: INCLUDING GBLOC AND PICKUP POINT OF SHIPMENT IF
OTHER THAN INSTALLATION. (HHG AND BOAT)

4.

5.

6.

7.

8.

DESTINATION CITY, INSTALLATION, GBLOC, STATE/COUNTRY.

PICKUP DATE.

REQUIRED DELIVERY DATE.

ESTIMATED WEIGHT IN NET POUNDS FOR HHG.

ESTIMATED WEIGHT IN NET POUNDS FOR BOAT. BOAT REQUESTS MUST
INCLUDE THE FOLLOWING: BOAT-LENGTH, WIDTH, HEIGHT, MOTOR-
MAKE, SERIAL NUMBER, WEIGHT, WHETHER INBOARD OR OUTBOARD.

NOTE: WHEN BOAT IS MOVING WITH TRAILE& COMBINED

DIMENSIONS ARE REQUIRED.

9. DATE BOAT OTO INFORMATION IS REQUIRED FOR BOOKING PURPOSES.

10. LIST CARRIERS IN NONUSE.

11. POINT OF CONTACT/TELEPHONE NUMBER.

Figure 412-2. International BOTO Request Format
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U.S. GOVERNMENT BILL OF LADING-PRIVATELY-OWNED PERSONAL
PROPERTY (PPGBL) (SF 1203) AND

U.S. GOVERNMENT BILL OF LADING CORRECTION NOTICE (SF 1200)

A. GENERAL
.

This chapter establishes procedures and provides guidance for the accountability,
use, issuance, preparation and distribution of the PPGBL (See Figure 413-1 ). The
PPGBL will be used for the acquisition of authorized transportation and related services
from commercial carriers for the movement of DOD-sponsored personal property
shipments, mobile homes, and POVS eligible for movement on a PPGBL. (This chapter
does not apply to the Do-It-Yourself (DITY) Program).

B. RESPONSIBILITIES

1. HQ MTMC is responsible for prescribing administrative procedures regarding
the use of bills of lading for the procurement of commercial transportation services on
behalf of DOD.

2. The Administrator, GSA, is responsible for prescribing procedures governing
the use of GBLs throughout the U.S. Government. GSA has published the regulations
and procedures governing the procurement of, and the billing and payment for,
transportation services for the account of the U.S. in 41 CFR 101-41.3, Freidt
Tra.mmortation Services Furnished for the Account of the United States.

C. PROCEDURES

1. SumlV. Requisition for PPGBLs will be submitted through normal DOD
Component publications supply and distribution channels to United States Army

Publication and Printing Command. TOS are responsible for maintaining an adequate
supply of PPGBLs at their activity.

2. Accountability.

a, Each shipping activity will maintain records of PPGBLs issued and supply
of PPGBLs on hand. PPGBL forms are accountable forms, and the number of pre-printed
forms that an activity may keep on hand is limited by Service policy. Internal procedures
must be established to control stocks and assign accountability for PPGBL issuance and
use. The TO, or in the absence of a TO, an acting TO, will be appointed in writing as the
responsible PPGBL issuing officer and held accountable for PPGBL control, safekeeping,
and disposition. To facilitate control, individual PPGBL sets are serially numbered when
printed. The forms are issued by U.S. Army Publications and Printing Command and
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numbers provided by HQMTMC/MTPP-SA. Packages of PPGBLsmust be opened
immediately upon receipt and inventoried by the issuing officer or designated
representative to veri~ that none are missing. Activities will establish procedures for
conduct of audits by personnel external to the office controlling SF 1203s. Audits must
be conducted at least every 180 days to verifi inventories and records. T() must provide
the same level of accountability and safeguarding of PPGBL numbers maint@ned and
issued in automated systems as they do for pre-numbered PPGBL forms. Audits
conducted with automated systems will consist of a review of the PPGBL Register to
ensure each PPGBL number is properly assigned to a valid shipment.

b. Comtmter-Prem.red PPGBLS. TOS, having facilities for computer
preparation of PPGBLs, may order them in continuous tractor-feed, fan-fold format
through appropriate government distribution centers. Authorization must be obtained
fkom HQ MTMC/MTPP-SA to imprint PPGBL numbers at the time of issuance.

(1) Automated Sites. The laser generated PPGBL will be used by all
automated sites for the acquisition of authorized transportation and related services from
commercial camiers for the movement of DOD Sponsored personal property shipments,
mobile homes, and POV’S eligible for movement on a PPGBL. Software will generate
PPGBLs (SF 1203S) and continuation sheets (SF 1109S) using a laser printer and
standard bond paper. PPGBL numbers re controlled by HQ MTMC in coordination with
GSA. The laser generated PPGBLs will only be accountable when a number has been
assigned to the form. All information printed on the reverse of the non-laser produced
PPGBL is included in the Tender of Service, Appendix AZ. The first PPGBL produced
(and continuation sheets when applicable) will be annotated “Original.” All other
copies/reprints will not contain the word, “Original.”

(2) Non-Automated Sites. Blank forms will be procured using normal
forms supply procedures.

c. Transfer of Forms. Blank serially numbered original PPGBLs or
preassembled sets which have been issued to transportation officers or their designated
agents may not be transferred to other transportation officers or their agents.

d. Disposition of Unfit or Canceled PPGBLs. When PPGBLs have become
mutilated or otherwise tilt for use or have been issued and the planned shipment is
subsequently canceled for any reason, all parts except the original will be destroyed. The
original PPGBL shall be marked “Canceled” or “Void” and shall be filed in the property
shipped PPGBL file. When circumstances prevent filing of the canceled or voided
original document, the property shipped copy or a substitute memorandum copy with
appropriate notation of disposition of the original PPGBL shall be filed in the property
shipped file.

e. Re~ortin~ of Lost, Stolen. Canceled, or Missing PPGBLs. The prefix
symbol and serial number of blank original PPGBLs or preassembled sets that have



become lost, stolen, or are unaccountably missing or otherwise beyond the control of the
issuing officer shall be reported to HQ MTMC/MTPP-SA.

3. Issuimz Officer. Only authorized or acting TOS may issue PPGBLS. Such
authorized persons may be military personnel or civilian employees of the government on
duty at the issuing office. As stated in 41 CFR 101-41.302.4, accountability for GBLs
used by a contractor-shipper remains with the issuing office. Thus, the name and title of
the issuing officer and the name and address of the issuing office, rather than those of the
contractor-shipper, must appear on the GBL.

4. Format.

a. The PPGBL consists of five separate basic forms. For simultaneous
preparation, the forms are produced in a seven-part, carbon, interleaved set (except for
laser generated PPGBLs). The standard form numbers, form title, color, and distribution
are described in paragraph D below.

b. In all instances, the PPGBL original (SF 1203), shipping order (SF 1204),
and the freight waybill original (SF 1205) shall be given to the initial carrier or “
designated agent for the camier before the shipment is packed and/or picked up. The
carrier shall sign and date the original PPGBL where the certification is printed
“Certificate for Receipt of Shipment and Original Bill of Lading.”

D. PREPARATION OF THE PPGBL

1. The following preparation instructions are keyed to the numbered blocks
appearing on the PPGBL. When different entries are required, due to different methods of
shipment; i.e., TGBL, DPM, mobile home, or POV; instruction by shipment method is
provided. In all other cases, the entry data provided shall be the same for all methods of
shipments.

a. Block 1. Trammortation Comtxmv and Agent Tendered To. Enter the fill
business name of the initial line-haul carrier to which the shipment is tendered. The
business name shall include the words “company,” “incorporated,” or “limited,” as
appropriate. These words may be abbreviated as co., inc., and ltd. No other company or
carrier abbreviatio~ initial, or symbol maybe used. Enter the name of the carrier’s booking
agent or the first agent in the LOI in parentheses after the business name of the initial line-
haul carrier.

b. Block 2, SCAC. Enter the four-position SCAC assigned to the initial line-
haul carrier by the National Motor Freight Traffic Association.

c. Block 3, Service Code.
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(1) TGBL Shi~ments. Enter the appropriate code of service; such as code
1, code 4, or code J.

(2) DPM Shi~ments. Enter the applicable two-position DPM alpha code
such as HE, BA, or BG. DPM alpha codes are defined in Appendix BF.

(3) Mobile Homes. Enter the code “S”.

(4) POVS. Enter the code “C”.

d. Block 4. Shi~ment Number. When more than one shipment is made for an
individual member, the PPGBLs shall be numbered in the same sequence as the DD Form
1299 (for example, 1 of 3, or 2 of 3). When only one shipment is made, enter” 1 or 1.“

e. Block 5. Date PPGBL Issued. Enter the calendar date (&y, month, and
year) (e.g., 4 Nov 87) on which the first entry is made in preparing the PPGBL.

f. Block 6, Recmested Packing Date. Enter the calendar date (day, month, and
year) (e.g., 5 NOV 87) on which the carrier is to begin packing a TGBL shipment.

g. Block 7. Recmested Picku~ Date.

(1) TGBL. Enter the requested pickup date or the date on which the
carrier has agreed to pickup the shipment, (e.g., 6 Nov 87).

(2) DPM.

(a) Enter the date the shipment is picked up at the member’s
residence, contemporary storage facility etc., in cases where such pickup is performed by
a DPM packing contractor.

(b) Enter the scheduled date of pickup by the common carrier in all
other cases, e.g., pick up at APOD/WPOD or TO installation facility.

h. Block 8. Required Deliverv Date. Enter the RDD (day, month, and year)
that the shipment is required at the destination shown in block 18, (e.g., 29 Feb 88).

i. Block 9. No entry required.

j. Block 10. Pro~e@ Owner’s Name. SSAN. and Rank or Pav Grade. Enter
the member’s name (last, first, middle initial), SSAN, and rank or pay grade. Also enter
the member’s status (PCS, TDY, SEP, RET) and the unit and activity to which assigned.

(1) If the member’s grade is E-4 or below, indicate the maximum
authorized weight allowance per JFTR.
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(2) For Navy shipments only, enter the member’s rank or rate code. ~S

code is the one-digit alpha character immediately following the abbreviation and subhead
in the accounting data contained in the member’s orders.

(3) For military and civilian personnel, enter “WD” (with dependents) or
“WOD” (without dependents).

(4) For deceased members or deceased dependent(s) of a member,
annotate “Blue bark” immediately following the name.

(5) For early return of dependents enter dependents name, followed by
“dependent of” and sponsors name, SSAN, and rank or pay grade.

k. Block 11, AuthoritY for Shit)ment. Enter the authority for shipment as
shown on the member’s orders (such as order number, paragraph number, and order
issuing agency).

1. Block 12, Date of Order. Enter the date the orders were issued.

m. Block 13. Extra Pickut) or Deliverv. When an extra pickup or ‘delivery is
requested, cross out the service not applicable and enter the appropriate fi.dl ‘ddress.

n. Block 14, Dewutment or AEencv. Enter the sponsoring military service or
other agency.

o. Block 15. Trarwortation Control Number. Enter the TCN for shipments
that will move in the DTS and will require a TCMD. The TCN shall be constructed in
accordance with procedures set forth in DOD 4500.32-R.

(1) In the TCN MILSTAMP requires a code in the 15th position of the
TCN which will designate the shipment as a Code 5, J, T, or DPM shipment. For
example, following is the list of current type shipment codes authorized:

B - Unaccompanied baggage (DPM)
J - Unaccompanied baggage (TGBL)--Code J
H - Household goods (DPM)
K - Household goods (TGBL)--Code 5 (for surface) & Code T (for air)
P - Pov

(2) If TCNs are to be developed for all shipments, different type shipment
codes will have to be developed for the following codes of service:

Code 1A - Motor Van--Interstate
lB - Motor Van--Intrastate



Code 2A - Container--Interstate
2B - Container--Intrastate

Code 3 - International Door-to-Door Container using MSC negotiated
rates to commercial port of discharge

Code 4 - International Door-to-Door Container
Code 5 - International Door-to-Door Container surface - government

provides ocean transportation and terminal service
Code 6 - International Door-to-Door Air Container
Code 7 - International land-water-land baggage
Code 8 - International land-air-land baggage
Code T - International Door-to-Door Container - AMC. NOTE:

Although the Code K is used for Code T shipment, since all
shipments will have a unique type shipment code, a separate
code should be developed for Code T shipments.

p. Block 16. No entry required.

q. Block 17. Full Name of Shi~per. Enter the fill name of the military
installation or activity making the shipment.

r. Block 18, Consimee. Name, destination, delivery address, and rate area
code (e.g., US11, US12,US13, etc.) Rate area code is only required on ITGBL
shipments.

(1) TGBL Shit)ments.

(a) Consigned to the Member. Enter the member’s name (last name,
first name, and middle initial), rank, and activity to which assigned (shipments destined
overseas--spell out the name of the activity and country--do not show APO/FPO number)
or delivery address, including the street, city, county, state, or country, and ZIP code.

(b) Consimed to the Member’s Agent. Enter the fill name of the
member’s designated agent, followed by the word “agent”, and the delivery address,
including the street, city, county, state or country, and ZIP code.

(c) Consimed to a Commercial NTS Facilitv. Enter the full
business name and address of the commercial storage contractor, including the street,
city, county, state, and ZIP code.

(d) Consolidated Shinments. A separate PPGBL shall be issued for
each member’s lot in the consolidated shipment. The individual PPGBL shall be cross-
-referenced by inserting the following statement in block 27: “This is a consolidated
shipment comprised of PPGBL numbers” (list all other PPGBL numbers involved in the
consolidated shipment).
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(2) DPM Shit)ments. DPM shipments shall be consigned in accordance
with the PPCIG. For DPM shipments entering the DTS, the CONUS WPOE or APOE
and the Desired Delivery Date (DDD) the shipment is required at WPOWAPOE shall be
entered. The final overseas destination shall appear in Block 20.

(3) Mobile Homes. Enter the member’s name (last name, first name, and
middle initial) (or the full name of the member’s agent followed by the word “agent”) and
the delivery address, including the street, city, county, state, and ZIP code.

(4) POVS. Enter the member’s name (last name, first name, and middle
initial) or the full name of the member’s agent followed by the word “agent”, and the
delivery address, including the street, city, county, state, and ZIP code, or, if destined to a
pofi, the applicable ocean terminal, whichever applies.

s. Block 19, From. Complete address at point of pickup and rate area code
(e.g., US 11, US 12, US 13, etc.). Rate area code is only required on ITGBL shipments.

(1) ShiPments from Residence. Enter the exact location of the property to
be shipped, including the street, city, or military installation, county, state or country, and
ZIP code.

(2) ShiDments From Storage or Contractor’s Facility. Enter the name of
the commercial or government warehouse facility, including the street, city, county, state,
or country, and ZIP code. For shipments from NTS enter the stored net weight, lot
number, and service order number.

t. Block 20, Responsible Destination Installation or Office

(1) GBLOC. Enter the destination TO GBLOC in the designated block in
Block 20.

(2) TGBL and DPM Shipments. Enter the name of the responsible
destination TO, state, ZIP code, or country, APO/FPO number, and the commercial
telephone number.

(3) DPM Shipments entering the DTS. For DPM shipments entering the
DTS, the final overseas destination TO shall be entered, not the CONUS WPOEJAPOE,
which appears in Block 18.

(4) Consolidated DPM Shipments Entering the DTS. Enter the
responsible destination TO and GBLOC receiving the largest shipment by weight.

u. Block 21, Bill Charges To.
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(1) Annv and Air Force ShiDments. Enter: Defense Finance and
Accounting Service - Indianapolis Center, Transportation Operations (DFAS-1-THA),
Indianapolis IN 46249-0611.

(2) Navy ShiPments. Enter: Defense Finance/Accounting Service,
Norfolk Operating Location, P.O. BOX 8489, Norfolk VA 23503-0489.

(3) Marine Corm Shi~ments. Enter: Commanding General, Marine
Corps Logistics Base (Code 470), Albany GA 31704.

(4) Coast Guard Shipments. Enter: Commanding Officer (OTAB1), U.S.
Coast Guard Finance Center, 1430A Kristina Way, Chesapeake VA 23326-0015.

(5) Defense Logistics AEencY, Defense Intelligence AEencv, and Office of
the Secretary of Defense ShiPments. Enter: U.S. Amy Finance and Accounting Center,
Transportation Operations, Indianapolis IN 46249.

(6) Other. Enter the finance office indicated in the member’s orders as
being responsible for payment.

v. Block 22, Via.

(1) TGBL ShiDments.

(2) DPM ShiDments.

Leave blank.

(a) INTIJAIR/COMM/DPM Shipments. Show the complete routing
from ongin to final destination as provided by the initial carrier.

(b) All Other DPM Shipments. Only the name of the originating
cker is necessary unless it is to the advantage of the government to specify the
connecting camiers. It is the obligation of the originating camier to forward shipments
over a route that will provide the lowest published charges within the mode. When it is
necessary to route shipments, routing shall be selected by experienced transportation
personnel who are aware of various tariff restrictions and limitations to ensure that
services are obtained at the lowest possible cost.

(3) POVS. The same instructions apply as those shown under “All other
DPM Shipments.”

(4) Mobile Homes. For mobile home shipments, enter the :methodof
movement, e.g., towage, lowboy.

w. Block 23. No entry required.
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x. Block 24. Atmronriations Chargeable.

(1) Army Shi~ments. Enter the movement designator code (MDC) from
the member’s orders. Also, for ITGBL shipments, enter the four-digit TAC. TACS are
listed in Volume II, DOD 4500.32-R.

(2)
member’s orders.

(3)

Air Force Shit)ments. Enter the Air Force seven digit ATAC from the
Additionally, for ITGBL shipments enter the TAC.

NaW Shinments. Enter the four-digit TAC shown in the member’s
orders. If the TAC is not shown in the member’s orders, refer to Volume II, DOD
4500.32-R.

(4) Marine CorDs Shipments. Enter the TAC from the current year edition
of the Marine Corps Bulletin 4610.

(5) Coast Guard ShiPments. Enter the accounting data indicated on the
member’s travel order. It is normally located in Block 9 of the Coast Guard Form 5131,
Standard Travel Orders for Military Personnel, or specified in the body of a letter-format
travel order.

(6) All Other DOD Shinments. Enter the accounting data from the
member’s orders. Also, for all ITGBL shipments, enter the four-digit TAC shown in the
member’s orders. Show the word “TAC” followed by the four-digit code. If the TAC is
not shown in the member’s orders, refer to Volume II, DOD 4500.32-R.

y. Block 25, Remarks.

(1) ~.

(a) TGBL ShiDments Authorized SIT. If SIT was used at origin,
enter: days SIT were used at origin.

(b) ShiDments horn NTS. If SIT was used, enter: days
temporary storage were used at origin.

(c) ShiDments not Authorized SIT. Enter: SIT not authorized.

(2) EXDOrtand ImDort Annotations. For shipments originating in CONUS
and destined overseas, enter: For Export. For shipments moving by air, originating
overseas and destined for CONUS, enter: Imported by Air.

(3) Urmackhw at Destination. When the carrier does not perform packing
services at origin and unpacking services are required at destination, enter “Unpacking
Required at Destination.” This shall apply to shipments moving horn NTS and UB
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shipments when unpacking of UB is requested by the member and authorized by the TO.
When unpacking is authorized on the PPGBL, the carrier/agent will prepare a DD Form
619-1 for labor charges. Member will initial the DD Form 619-1 to veri~ that unpacking
services were performed. If the PPGBL for a shipment from NTS is not annotated, the
destination TO shall authorize unpacking services on the DD Form 619-1.

(4) TGBL Notification.

(a) Direct Delive m Requested. If the member has made advance
arrangements with origin TO for direct delivery to destination residence, enter: Direct
Delivery Authorized -- Before completing delivery, the carrier shall notifi the TO or
appropriate duty officer specified in Block 20.

(b) Direct Delive rYNot Requested. Enter: Before effecting delivery
to residence or placing in storage, the carrier shall noti~ the TO specified in Block 20.

(c) Blue bark Shi~ments. Enter: Direct Delivery is not authorized.
The carrier shall contact the TO specified in Block 20 for instructions.

(5) Retromade Shi~ments When Intermediate SIT Is Involved. Enter:
Carrier shall request disposition instructions from the TO at the CONUS military ocean
or air terminal.

(6) Mobile Homes.

(a) Enter: Necessary repairs and services are authorized, not to
exceed $150 total (tire or tube replacement is excluded) without prior approval of the
origin TO or member. The total specified may be greater than $150 if authorized by the
member, in writing, at the time of counseling.

(b) Also enter amounts paid by the origin TO on local contract for
accessorial services not petiormed by the member or the carrier.

(c) Army, Air Force, and Marine Corps personnel not remaining in a
pay status--insert the entitlement cost basis (maximum allowable cost) of the mobile
home shipment. For all other Army, Air Force, and Marine Corps personnel, 105 VO of
Base Line HHG Rate and maximum packing (MAXPAK) Rate shall be entered.

(d) For Navy personnel, the cost basis will not be shown.

(7) St)ecial Authorization. For shipments made fi=omor consigned to a
point not specified in the member’s orders, enter “Shipment authorized from (city/military
installation, county, and state/country) to (city/military installation, county, and
state/country). “For Army shipments, also enter” Shipment to authorized destination



would have been under (enter MTMC rate solicitation #) at
charges).”

(8) Use of Government-Owned Containers.

a total cost of $ (enter total

When government-owned
containers are used for shipments moving in TGBL service, enter the applicable statement
from the appropriate rate solicitation. Also enter the number and type of containers used.

(9) Administrative Weight Limitation. For shipments to or from overseas
areas where administrative weight limitations are in effect, enter the following notation:
“Maximum administrative weight allowance for household goods/unaccompanied
baggage is (insert weight).” (NOTE: Weight limitations for Navy shippers will be listed
on the member’s orders).

(10) NTS. When a shipment is consigned to an NTS facility, enter “For
Contemporary Storage.”

(11) Firearms. When the shipment contains firearms, enter “This Shipment
Contains Firearms.”

(12) NonPerfonnance of Interior Packing. When no packing of interior
boxes (such as cartons, drums, and dish packs) is performed on international
containerized shipments moving under SFRS, annotate the PPGBL with the applicable
solicitation item number and the statement, “Apply (show $ amount) per net cwt
reduction to the SFR.”

(13) DPM and Code 5 Shi~ments Moving Through CONUS MOTS. Enter
the prelodge, predelivery notification requirements as set forth by the MOT in the PPCIG,
Volume I (CONUS).

(14) POVS. Enter year, make, serial number, license number, and any other
information necessary to identify the POV.

(15) Reweigh Recwired. When it is determined by the TO that a reweigh is
necessary, or when a reweigh is requested by the member at origin, the TO shall annotate
the PPGBL with the words “REWEIGH REQUIRED”.

(16) Desired Deliverv Date (DDDYEstimated Time of a.nival (ETA) at
POE. For Code 5, T, and J shipments, enter “DDD: (insert date) at the POE.” Compute
the date from the ETA (Block 16) shown on the TCMD.

z. Block 26, Packages.
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(1) TGBL Shi~ments. Enter: 1 LOT.

(2) DPM Shipments. Enter the number and type of containers, (e.g., 1 FL
-2 CTNS).

(3) Mobile Home Shipments. Enter: 1 EA.

(4) POVS. Enter: 1 VO.

aa. Block 27, Description of Shipment. Enter the words “Household Goods,”
“Unaccompanied Baggage,” “Personal Effects, “ “Mobile Home with personal effects as
indicated on the inventory,” as appropriate. For POVS, show the property classification
and NMFC/UFC number.

(1) TGBL Containerized Shipments. The carrier shall enter the total
number of containers and total cube, along with dimensions, as required.

(2) DPM Shipments. After HHG or personal effects, the DPM
Contractor shall enter the aggregate weight and cube of the total number of each different
type of container shown in Block 26.

(3) Mobile Homes. After “Mobile Home with personal effects as
indicated on the inventory,” enter the “length, width, height” of the mobile home in feet
and inches. If the mobile home is the expando type, indicate “expandable” and specify
type (such as single, double, or triple room, one side or both sides). Also, enter the make,
model, year, serial number, cument license number, state, and year issued. If additional
space is required, use the “remarks” block.

(4) DPM or POV Consolidated Shipments. A single PPC+BLwith
continuation sheets shall be issued. Enter: “This is a consolidated shipment. See
continuation sheet.” Each individual shipment lot shall be identified on the continuation
sheet, and the member’s name, rank, SSAN, delivery address, and authority for shipment
shall be specified.

(5) Shipment Valuation. The preprinted statement on the PPGBL shall
be the only reference to the valuation of a shipment unless a higher valuation is declared.
When this occurs, the following statement shall be entered:

(a) For TGBL Domestic Shipments. Enter one of the following:

~. Increased Valuation - “Shipment is released at a declared
lump sum value of $ or “Shipment is released at a valuation of $
times the net weight in pounds of the shipment”.

413-12



~. Full Replacement Protection - “Shipment is released at full
replacement protection of $3.50 times the net weight in pounds of the shipment or
$21,00, whichever is greater.

(b) DPM Shi~ments. Enter: Released valuation not exceeding
cents per lb.

ab. Block 28. Weight.

(1) TGBL Shi~ments. The carrier shall enter the gross, tare, and net
weight in this column. The net weight shall include the weight of PBP&E and
consumable items (CONS).

(2) DPM Shi~ments. Enter the total gross, tare, and net weight of the
shipment.

(3) PBP&E. PBP&E shall be weighed separately and the weight shall
be inserted in the space provided. (Chapter 403, para B3).

(4) Consumable Items. Consumable items shall be weighed separately
and the weight shall be annotated in the space provided for PBP&E weight. Consumable
items shall precede this weight in order to distinguish between the weight of consumables
and PBP&E.

ac. Blocks 29 and 30. For Use by Destination Carrier OnlY. The carrier shall
enter these data elements as required for billing.

ad. Block 31, Tariff or S~ecial Rate Authorities. Enter the special rate
authority and for ITGBL shipments, the rate per cwt (such as, RS 1-8/$52.50 cwt) for
domestic shipments enter percentage (such as RS D-5/95VO).For OTO shipments, enter
the words “one-time-only” or OTO”, the carrier’s rate tender number, and the OTO rate.

ae. Block 32A, Issuing Officer. Enter the name and title of the issuing
transportation officer. Signature of the issuing transportation ofiicer is not required.

af. Block 32B. Issuing Office. Enter the GBLOC and fill name of the
military installation or activity issuing the PPGBL.

ag. Block 33A. Name of the Transportation ComDany. Enter the same
itiormation as in block 1.
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ai. Block 33C. Si~ature of ARent/Driver. The carrier/agent or driver shall
sign the PPGBL acknowledging receipt.

aj. Block 33D. PER. If the agent’s name is signed by the agent’s authorized
representative, the initials of the representative shall appear in this block.

ak. Block 34. For Use by the Paving Officer. The TO shall check the
applicable block to identi~ the reason for any excess cost involved in the shipment. The
“Remarks” block shall be used to fidly explain the reason for the excess cost. Block 34
must be marked for all Navy sponsored shipments that include a boat or mobile home.

al. Blocks 35A through 35G, Certificate of Carrier Billing for Charges. The
camier authorized to bill for charges shall complete this portion of the PPGBL after
delivery has been accomplished.

am. Block 36. S~ecial Services Ordered (Reverse of PPGBL]. Any special
services authorized shall be entered by the issuing TO.

E. DISTRIBUTION AND SUBSTITUTE DOCUMENTS

1. General. The PPGBL is printed as a seven-part form (original and 6 copies).
This section provides guidance for the proper distribution of the PPGBL for all methods
and modes of shipment. It also discusses procedures for the use of substitute documents
when the original PPGBL has been lost or destroyed.

2. Distribution. The PPGBL shall be processed and distributed as follows:

a. Original SF 1203 Provide to the origin carrier for
submission to the finance center for
payment.

b. Shipping Order SF 1204 Provide to the origin carrier for
(not required for laser printed retention as actual service order.
PPGBLs)

c. Freight Waybill Carrier’s Copy Provide to the origin carrier for
SF 1205 retention. May be usecl as substitute
(not required for laser printed document (for a lost PPGBL).
PPGBLs)

d. Accounting copy For Army. Air Force, and Marine
SF1203A Corps Shipments--Provide to ca.nier
(not required for laser printed for annotation of weight charges as



PPGBLs) required by Tender of Service and for
TGBL domestic--show mileage.

e. Property Owner Copy For All Methods Except DPM - Give
SF 1203B to origin carrier, who shall:
(not required for laser printed
PPGBLs) - Give to the member when pickup is

made at the residence.

- Give to the member when delivery is
made at the residence if the origin
pickup is from NTS.

- Give to the destination TO if the
shipment originates fi-omNTS and is
to be placed in SIT at the destination.
The TO shall give the copy to the
member or the member’s agent.

For DPM Shipments - The TO shall
forward the copy to the member’s
destination address or unit of
assignment, if known.

f. Property Received Copy Forward to the destination TO, who
SF 1203A has final delivery responsibility, with

(not required for laser printed required supporting documents, to
PPGBLs) arrive in advance of the shipment.

Blue Bark shipments should be so
annotated and forwarded via certified
mail. Notifi destination TO by
telephone or message of Blue Bark
shipment.

g. Property Shipped Copy Disposition is as follows:
SF 1203A For TGBL Shhments, retain in an
(not required for laser printed origin suspense file pending receipt of
PPGBLs) the accounting copy. Upon receipt,

annotate the Property Shipped Copy
and place in the shipment file.
For DPM Shit)men~ retain in the
ongin shipment file.

3. PPGBL Canceled After Distribution. When a PPGBL must be canceled after
partial or complete distribution, a memorandum copy (and reproductions as necessary)
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shall be clearly marked “canceled” and forwarded to each recipient of the initial
distribution and HQ MTMCMTPP-SA. Also, when a PPGBL Correction Notice is
prepared, a complete distribution will be made in accordance with paragraph F below.

4. Substitute Documents Issued for a Lost PPGBL.

a. Issuance. When it is evident that the original PPGBL has been lost or
destroyed, the carrier shall forward the original Freight Waybill (SF 1205) to the
appropriate finance center for payment. When both the original PPGBL and the original
Freight Waybill have been lost or destroyed, the carrier shall request a certified
memorandum copy for use as a substitute billing document. The origin TO shall annotate
the certified memorandum copy as follows: “I certifi that the services shown on this
freight waybill were requested.” This certified memorandum copy will be signed, dated,
and returned to the carrier for billing.

b. Records and Control. The TO shall note all memorandum PPGBLs in the
PPGBL accountability record and promptly shall noti~ the responsible paying finance
center so the finance center may take steps to preclude duplicate payment c)fthe
transportation charges.

F. PMPWTION OF THE U.S. GOVERNMENT BILL OF LADING

CORRECTION NOTICE (SF 1200) (See Fipure 413-2)

1. General.

a. This section provides guidance and instruction in the preparation of the SF
1200 for making alterations and corrections to PPGBLS.

b. The subsection below is keyed to the numbered blocks on the Government
Bill of Lading Correction Notice (SF 1200).

(1) Date Notice Premred (unnumbered). Enter the date the SF 1200 is
prepared.

(2) PPGBL Number (Block 1). Enter the prefix symbol and serial number
of the PPGBL being corrected. Only one PPGBL will be corrected on each SF 1200.

(3) Date PPGBL Was Issued (Block 2). Enter the issue date shown on the
PPGBL being corrected.

(4) Total Weight Shown on PPGBL (Block 3). Enter the total weight
shown on the PPGBL.

(5) Orkin (Block 4). Enter the name of the origin address as shown on
the PPGBL.
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(6)
PPGBL.

(7)
Leave blank if no

(8)
the PPGBL.

(9)

Destination (Block 5). Enter destination address as shown on the

Route [Block 6). Enter route shown on “via” block on the PPGBL.
“outeis shown on the PPGBL.

Issuing OffIce (Block 7). Enter the name of the activity who issued

To (Block 8). Enter name, address, and ZIP code of activity to which
the original SF 1200 is to be sent.

(10) Pavment Data (Block 9). Self explanatory.

(11) From (Block 10). Enter name, address, and ZIP code of activity
issuing the SF 1200.

(12) Bill of Lading Now Reads (Block 11). Enter tiormation from the
PPGBL which is to be corrected. If the SF 1200 is being issued to include information
omitted from the PPGBL, enter the words “itionnation omitted” in this block.

(13) Correct Bill of Lading to Read (Block 12). Enter Mormation to be
shown on the corrected PPGBL.

(14) Authority for Correction (Block 13). Enter information which justifies
correction.

(15) Remarks (Block 14]. Enter remarks as appropriate pertaining to the
correction being made.

(16) Information CODY(Block 15). Enter name, address, and ZIP code of
all the recipients of SF 1200, excluding the addresses shown in Blocks 8 and 10.

(17) Signature and Title of Initiating Official (Block 16). Self-explanatory.

(18) Carrier Rem-esentative Simature (Block 17). Self-explanatory.

G. DISTRIBUTION OF SF 1200

1. When transportation charges are affected by the alteration or comection
1200 shall be prepared in sufficient quantity to permit the following distribution:

a. A copy to consignee.

the SF
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b. A copy to the appropriate disbursing officer.

c. Original and one copy to the originating carrier.

d. Copy to the office of the shipper service.

e. Copy to be attached to the consignor copy of the PPGBL.

f. Copies to all other addresses shown in “Information copy to” (Block 15).

g. Copy retained by the initiator of the SF 1200.

2. When the disbursing office or appropriation data changes the SF 1200 shall be
prepared in sufficient quantity to permit the following distribution:

a. Original to the initial disbursing office.

b. Copy to the new disbursing office as amended.

c. Two copies to the consignee.

d. Copy to the office of the shipper service.

e. Copy to origin carrier.

f. Copy to be attached to the consignor copy of the PPGBL.

3. When any other alternations or corrections are made the SF 1200 shall be
prepared in sufficient quantity to permit the same distribution as stated in paragraph F. 1.
above.

H. WHO MAY ISSUE SF 1200

1. Issuing Officer. In all cases where the issuing officer detects that an alteration
or correction is required, the issuing officer shall initiate the SF 1200. This issuing
officer shall also make distribution in accordance with paragraph F.

2. Consimee.

a. When the consignee considers it necessary to make alterations or confections
which have not been authorized by the issuing officer, the consignee will noti~ the
issuing office by electrical means or in writing, unless it is obvious that immediate
alterations or corrections are necessary to reflect the exact facts relating to the shipment.
If a reply to this notification is not received within 30 days alterations or corrections will
be made by the consignee.
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b. When it is obvious that immediate alterations or corrections are necessary to
reflect the exact facts relating to the shipment, the consignee will make the necessary
alterations or corrections without the issuing officers authorization.
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TERMS AND CONDITIONS. It is mutually agreed and All parties to this bill of lading (carriers, agents, freight
understood between the United States and carriers, including forwarders, and others) recognizing that this shipment is made
forwarders, who are parties to this bill of lading that: under the auspices of the United States Government agree to

forgo any liens that may arise from any cause whatsoever and not
This bill of lading is governed by the regulations relating to detain or impound this shipment for any reason.
thereto as published in Title 41, Part 101-41, of the Code of
Federal Regulations. Carrier shall in no way demand prepayment of charges nor make

any collection of charges at time of delivery.
Except as provided in 41 CFR 101 or as otherwise stated
hereon, this bill of lading is also subject to the same rules Interest shall accrue horn the voucher payment date on
and conditions as govern commercial shipments made on the overcharges made hereunder and shall be paid at the same rate in
usual forms provided therefore by the carrier. effect on that date as published by the Secretary of the Treasury

pursuant to the Debt Collection Act of 1982.

PRIVACY ACT DATA (5 US’C 552a). This form serves Information thereon may be used to prepare related documents or
as a procuremen~ accountabili~ and payment form in the collect excess costs. Disclosure of information is voluntary but
shipment of privately owned personal property for the its absence may preclude shipment of property.
account of the U.S.

GENERAL INSTRUCTIONS AND ADMINISTRATIVE DIRECTIONS.
1. Continuation sheets of the prescribed form should be used 3.Shortage or damage reports shall be made on agency-

and attached hereto when space under “Description of designated forrns,s not on the bill of lading. Consignees shall
Shipment” on the fwe of this bill of lading is inadequate. observe the instructions on the reverse of the Consignee’s

Copy of the bill of lading.
2.Where accessorial or special services, such as exclusive

use of a car or tick, expedited service, protective service, 4. Instructions for billing charges on Standard Form 1113,
reconsignment, etc., are ordered incident to the line-haul Public Voucher for Transportation Charges, are found in
transportation, the bill of lading shall be endorsed to show GSA’s Federal Property Management Regulations 101-41 (41
the name of the carrier upon which the request was made CFR) which may be purchased from Superintendent of
and the kind and scope of the special services ordered. Documents, U.S. Government Printing Offke, Washington,
The endorsement may be placed on the face hereof under DC 20402. SF 1113 may be purchased from the
the “Description of Shipment” or under the “Remarks” if Superintendent of Documents or reproduced in accordance
space is available, or in the space provided on this page with41 CFR 101-41.313-2.
for “Special Services Ordered: and shall be signed by or
for the person who ordered the services. If such an 5. American-flag carriers must be used for U.S. Govemment-
endorsement is impractical, the same information may be financed carriage of personal property (household goods,
set forth in a statement bearing the number of the personal effects, or privately owned vehicles) as prescribed
covering bill of lading, which shall be signed by or for the by 46 USC 1241 and for U.S. Government-financed
person who ordered the services ant if possible, attached movement of freight as prescribed by 49 USC 1517.
to the bill of lading. If the bill of lading is not available, Statement by authorizing official justi~ing use of foreign-
the original and one copy of the statement shall be flag carrier must accompany appropriate voucher. The air
surrendered to the carrier from which the services were carrier or air freight forwarder must submit with each bill
ordered, the original to be transmitted to the last line-haul involving the use of a foreign-flag carrier, in whole or in pm
carrier for presentation in connection with the bill for a copy of the air waybill, manifest or other documentation
line-haul transportation charges. Where accessorial or showing the underlying air carriers used with justification
special services are shown as ordered but were not statement for use of the foreign-flag carrier. See General
furnished, the bill of lading shall be so annotated. Accounting OffIce standards in 4 CFR 52.2.

@n~~lA 1 C12DI)I-C t_iDnED~n
=rcu.mk mm v AGW VWL—

Figure 413-1 (Cent’). Standard Form 1203, U.S. Government Bill of Lading
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Figure 413-2. SF1200, Government Bill of Lading Correction Notice.
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